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TepMHUHBI U onIpeeSIeHUst

TepMUHBI U OIpeleNIeHUs,, HCIOJIb3yeMble B THIIOBOM aJMHHHUCTPATUBHOM pEIrJIaMEHTe
IIPEJOCTABIIEHUS] OPraHaMH MECTHOTO caMOYIpaBiIeHUs MOCKOBCKOM 001aCTH MYHULIMIIAIBHON yCIyTH
«OpraHusanus oT/AbIXa JeTed B KaHUKYJISApHOE BpeMs» (nanee — AJIMUHUCTPATUBHBIN pETJaMeHT),
ykazaHnbl B [Ipunoxenun 1 x HacTosuieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

I. O0mme MoJI0KEeHUA
1. MpeameT pery1upoBaHusi AAMUHUCTPATHBHOTO PerjiaMeHTa

1.1. AIMUHUCTPAaTUBHBI  pErJaMeHT  YCTaHaBIMBAeT  CTaHAAPT  IPEJOCTaBICHUS
MyHULIMNAIBHOW ycnyru «OpraHusanusi oOT[bpIXa JE€Te B KAaHUKYJSIPHOE Bpems» (Jaiee —
MyHununanpHas yciayra), COCTaB, IOCJEA0BAaTEIbHOCTh M CPOKH BBINOJHEHUS aJIMUHHCTPATUBHBIX
Ipouenyp Mo NpeAoCTaBIeHUI0 MyHUIMNAIbHON yciayru, TpeOOBaHMSA K MOPSAIKY MX BBIIOJIHEHUS,
B TOM 4YHCJE€ OCOOCHHOCTH BBINOJIHEHUS aJIMUHHMCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOH (opme, a
TaKke OCOOEHHOCTH BBINOJIHEHUS aJAMHUHUCTPATUBHBIX MpOLEAYp B MHOIO()YHKIIMOHAJIBHBIX
LEHTpax  IpPEeIOCTABIEHUS  TIOCYJIApCTBEHHBIX W MYHMLIMIAIBHBIX  ycayr  (gamee  —
MoL), bopmbl KOHTPOJIA 3a UCIIOJIHEHUEM AJMUHUCTPATUBHOTO periaMeHra,
nocyneOHbIid  (BHECYNCOHBIN) TMOPSIOK OOXallOBaHWS pEeIICHWH W JedcTBui  (Oe3melicTBUS)
JNOJDKHOCTHBIX JIMI] AJMHUHHUCTPAllMM TOPOJICKOrO OKpyra Oiekrporopck MockoBckoil o0nactu,
YIIOJIHOMOYEHHBIX crienuanucroB MOLI.

1.2. becnnaTHas myTeBKa B OpraHM3allMI0 OTAbIXa JeTed H  HUX  O3I0pOBJICHUS
IIPEJOCTABIIAETCS] B COOTBETCTBUU C OUEPETHOCTHIO MOJyYeHUs OecIiaTHbIX nmyTeBoK. MHpopmarus o6
OYEPEJHOCTH IOJy4YeHHs  OecIUIaTHBIX IYTEBOK IMpEJACTaBleHa Ha oOQUIUAIbHOM  caiite
AJIMUHUCTpALIHH.

2. Jluna, uMeroume nNpapo Ha noayyenue MyHHIUNIAIbHONR YCIyTru

2.1. IlpaBo Ha mnomyyeHHMe MyHHMLIMNAIBHOW YCIyTH, HMEIOT TrpaxjaaHe Poccuiickoi
denepanuu, SBISIONMECS POAUTEISAME (3aKOHHBIMH HPEICTABUTEISIMU) OTICIBHBIX KAaTEropHil IeTeil,
YCTQHOBJICHHBIX HOPMAaTHBHBIMM NPABOBBIMHM akTaMHu AJMHHUCTpALMH, B Bo3pacte oT 7/ 10 15 mer
BKJIIOUMTENBHO, MMEIOIIMX MECTO KHUTEIbCTBA HAa TEPPUTOPUM TOPOJICKOIO OKpyra IJIEKTPOropck
MockoBckoit 06sacTH.

2.2. Kareropum  jgereil,  yCTaHOBJICHHBIX  HOPMATHBHBIMH  TIPAaBOBBIMH  aKTaMH
AnmuHucTpanun MocKoBCKO# o6acTu:

1. Jleru, mpo>kuBarolye Ha TEPPUTOPUU TOPOACKOrO OKpyra DIeKTporopck MOCKOBCKOM
obacTH.

2. Bospacr gereit ot 7 o 15 ner

3. Heru, oOyuarommecss B WIKOJaX TOPOJCKOTO OKpyra ODIEKTpPOropck MOCKOBCKON
obJacTH.

2.3. WHTepechl nun, yKa3aHHBIX B TMyHKTe 2.1. HacTosAmero AJIMHHUCTPATHBHOTO
perilaMeHTa, MOTyT IIPEACTABIISATh, UHBIE JIMIA, ICUCTBYIOIINE B MHTEpEcax 3asBHUTENI HA OCHOBaHUHU
JOKYMEHTA, YJIOCTOBEPSIOLIET0 €ro IOJIHOMOYHS, JUOO B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @eneparuu (nanee — [IpeacraBurens 3asBUTENS).
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3. TpedoBaHus Kk nNopsiAKy HHGOPMHUPOBAHMS 0 MOPSIIKE MPEI0CTABIEHHUS
MyHUIHMIIAIBLHON YCJIYyTH

3.1. Uudopmanus o MecTe HaXOXKACHUs, TpaduKe paboThl, KOHTAKTHBIX TeJaedoHax, aapecax
opunmanbHEIX cailToB B ceTd VHTepHeT AJIMUHHCTpalMM W OpraHU3alfii, Y4YacTBYIOLIMX B
NPEJOCTaBICHUN W HMH(POPMHUPOBAHUM O TMOPSAIAKE NpPEAOCTaBleHUs MYHUIIMNATBHONW —YCIyTH
npuBesieHb! B [IpuioxeHnn 2 Kk HacToAmEeMYy AJMUHUCTPATUBHOMY PETJIaMEHTY;

3.2. lTlopsnok TmoNydYeHHs 3aWHTEPECOBAHHBIMU JIMLIAMU HHQPOpPMAIMK IO BOIpPOCaM
npenocTaBieHuss MyHULUNATBHOW YCIYrd, CBEIEHUN O XojAe mpenocTaBieHuss MyHULUNAIbHON
yclyry, mnopsanke, ¢opme u Mecte pasMenieHHs HHPOPMAUMU O TMOPSAKE MPEIOCTaBICHUS
MyHnununanbHoM ycayru npuBeneHsl B [lpwiioxkennn 3 Kk HacTosimieMy AJIMHUHUCTPATUBHOMY
periJamMeHTy.

I1. Cranpapr npenocraBjiennss MyHMIHNIAJIBHON yCJIYIH
4. HanmeHoBanue MyHUIIMNIAJILHON YCIyTH
4.1. MynununaneHas yciayra «Opranusanus oTAblxa J1eTeil B KaHUKYJISIPHOE BpEMS».
5. Oprasbl 1 OpraHM3aluM, YYacTBYOIIMeE B OKa3aHMU MyHNIMNIAIBHON yCIyTH

5.1. OpraHoMm, OTBETCTBEHHBIM 3a IMpeAOCTaBIeHHE MYHUIUNAIBHON YCIYTH, SBISETCS
AJIMUHUCTpALIUS.

5.2.  HenocpenctBeHHoe mpenocTaBieHHe MYHUIUNAIBHON  yCIYyTH  OCYIIECTBISETCS
YIIOJTHOMOYEHHBIM OpPraHoM AJMHHHUCTpAIlMM IO MECTY KHUTeNbCTBa 3asBUTeNs MO0 peleHKa.
CrpaBouHasi nH(pOpMAIUA O MECTE€ HaXOXJIeHUs, rpaduke paboThl, KOHTAaKTHBIX TeleoHax, agpecax
ouIMaIbHBIX CaTOB B ceTu MHTEpHET AMMUHUCTpAIMK MpUBeNeHbI B [Ipunoxennn 2 K HacTOsIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

5.3. B memix mnpemocTaBieHHs MYHUIIUNAIBHOW YCIYyrH AIMHHUCTpAIUS OOECIIeYHBAET
npegocraBieHne MyHunMnansHo yenyru Ha 6aze MO®PI[ u mocpenctBoM TrocyaapCTBEHHOM
nHpopManoHHON cucTteMbl MoOCKOBCKO# oOmactu «llopTanm rocyaapCTBEHHBIX W MYHHIIMIIAIbHBIX
ycnyr MockoBekoi obnactu» (nanee — PIITY). B M®L] 3asButento (nmpeactaBuTento 3asiBUTEINA)
obecnieunBaercst OecrmaTHbIi foctymn K PIIIY mig oGecniedeHns BO3MOXKHOCTH MOJIa4l IOKYMEHTOB B
anekTpoHHoM Buje. [lepeuenr M®I] ykazan B [IpuioxkeHuu 2 K HacTOsIIEMY AIMUHUCTPATUBHOMY

perjiamMeHTy.

5.4. Anpmunuctparus 1 MOL] He BnpaBe TpeboBaTh OT 3asgBUTENS (TPEICTABUTEINS 3asSBUTEIS)
OCYIIECTBJICHUSI JCHCTBUNA, B TOM 4YHCJIE COIVIACOBAHMM, HEOOXOMUMBIX JUIsI  TOJy4YeHUs
MYHUITUIIATIEHON YCIIYTH M CBSI3aHHBIX C OOpaIieHueM B MHBIE TOCYIapCTBEHHBIE OPTaHbl UM OpPTaHBI
MECTHOTO CaMOYITPABJICHUS, OPTaHU3aLINH.

5.5. [1ng npenoctaBnenrs MyHULIUTIATBLHON YCIYyTH AIMUHHUCTPAIUS B3aUMO/ICHCTBYET:

5.5.1. M®I] — nnst mpuema, repeiayu TOKYMEHTOB U BBIJIAYH PE3YIIbTATA;

5.5.2.'naBHpIM ympaBlIeHHEM IO BONpPOCaM MHUTpaly MUHUCTEPCTBA BHYTPEHHUX JIeJ
Poccuiickoit denepanun — IS TOJIYYSHHUST CBEICHHUM, TTOITBEPIKIAOIINX MECTO JKUTEIHCTBA peOeHKa
Ha TeppuTOprur MOCKOBCKOH 00J1aCTH;



5.5.3. C 01.01.2018 r. ¢ opraHamMu TOCYIapCTBEHHOW PErHUCTPAIMHK aKTOB T'PakIaHCKOTO
coctosinusi Poccuiickon ®enepauuu — [ MOJYYEHUS CBEACHUMN, MOATBEPKIAIONIUX POKICHHUE
pebenka Ha Tepputopuu Poccuiickoit deaepannm;

6. OcHoBaHMA /19 o0paleHUs U pe3yJbTaThl NpeJocTaBjJeHuss MyHHIUNAIbHON’ yCIyru

6.1. 3assurens (IIpeacraButens) obpamaercs B AIMHHUCTPALIUIO, B TOM YHUCIIE TIOCPEICTBOM
PIIT'Y unu uepe3 M®I] 3a mocTaHOBKOM B 04epe/ib HA TOTyYeHUE OSCIUIaTHOM MyTeBKU.

6.2.  Cnoco6bl nojaun 3asBieHUs O NpeocTaBleHM MyHUIMNIAIbHON yCcayry NIpUBEICHbI B
IyHKTE 16 HacTosmero AJMUHUCTPATUBHOIO pErJIaMEHTa.

6.3.  Pesynpratom npenocraBieHus MyHUIIMIIAIBHON YCIIYTH SIBIISETCS:

6.3.1. Pemienne o mnpemoctaBieHUM MyHHIIMNIATBHOW yCIyrd mo (opme, yKa3aHHOH B
[Ipunoxxennn 4 k HacrosiieMy AJMHMHHUCTPaTUBHOMY pEIrVIaMEHTy. B neHb NpUHATHSA pelieHus O
npeaocTaBieHu MyHUITUTIATBHON yCITyT (POPMUPYETCS 3aIHCh B PEECTPE OYEPETHOCTH.

6.3.2. Pemenue o0 oTka3e B MpenoCTaBIIeHUH MYHUIMTIATBHON YCIYTH MO GopMe, YKa3aHHON
B [Ipuiioxxenuu 5 k HacrosimeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

6.4. Pemenue o mpemocraBieHMM MyHHIMNAIBHOW YCIyrd JHOO pemeHue o0 oOTKaze B
IpeJocTaBlIeHu MyHUIMNAIbHOM  ycinyrd o¢opMisieTcss B BHJE 3JEKTPOHHOIO JOKYMEHTa,
NOJINUCAHHOTO  YCWJIEHHOM  KBaJU(HUUMPOBAHHOW  3JIEKTPOHHON  IMOANUCHIO  PYKOBOAWUTEJS
AJZIMUHUCTpAIM, HANpaBiseTcs CHELUATUCTOM AJIMUHUCTpAllMM B JIMYHBIM KaOuHeT 3asBUTENS
(ITpencrasutens 3asButens) Ha PIII'Y (npu nmogaue 3asBienus yepes MOIL] nu6o PIITY npu Hanuuuu
peructpauun Ha PIII'Y nocpenctBom ECHA) mocpenctBom Monyiiss OKa3aHUSL yCIyr €IUHOU
MH(POPMAIIMOHHON CHCTEMBI OKa3aHWs YCIyT, YCTAaHOBJICHHBIH B AQMHUHHCTpauuu (maiee - Moaynb
okazaausg ycryr EMC OY) B OymaxkHOoM Bue pe3ynbTaT MPeNoCTaBiICHUs MyHHIMIIATBHON YCIyTH
XpaHUTCS B AJMMHUCTpPALIMM B JIMYHOM JieJ€, B BUJE PAcCIEUyaTaHHOIO 3K3EMIUIsIpa 3JIEKTPOHHOIO
JOKyMeHTa Ha OyMaXHOM Hocutene, noanucanHoro OII pykoBogutenem AJIMUHHCTpALUH,
3aBEPEHHOr0  MOAMNKMCHIO  YINOJHOMOYEHHOIO  CHEUUalIucTa  AJMUHUCTpAMd M II€YaThiO
AJMUHHUCTpALUH, B TEYEHHE IIATH JIET C MOMEHTA M0Ja4y 3asiBICHUS

6.5. Ilpu ycnoBuM yka3aHHs COOTBETCTBYIOLIETO crioco0a MoJydyeHHs pe3ysibTaTa B 3asiBJICHUH,
pe3yibTaT TpeAocTaBieHuss MyHHIIMNANBHOW YCIyrd MOXeT ObITh mostydeH depe3 MOILI, B Bume
pacrneyaTaHHOro PK3EeMILIsipa 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM Hocutene, noanucanHoro OI1
PYKOBOAMTENIEM AJIMUHHUCTPALMM, 3aBEPEHHOIO MOJAIMKUCHIO YIIOIHOMOYEHHOTO crnenuanucrta MOLL u
nevyatbio MOL npu nonaue 3asBnenus yepes M®I mubo PIIT'Y npu nanmuuu perucrpanuu Ha PIITY
nocpenctsoM ECUA,;

6.6. @axkT mpenocraBieHUs MyHUIMNAIBHONM YCIYTM C HPWIOKEHHUEM pe3ysbTara
npegocTaBieHuss MyHULIMNabHON yeiayru pukcupyetcs B Moayne okazanus yciayr EUC OVY.

7. Cpok perucTpanum 3asiBJieHUs1 HA NpeaocTaBjaeHue MyHMIMNAJIbHON yCayru

7.1. 3assnenue, noganHoe B M®LI, peructpupyercss B AAMUHUCTPAMU B NEPBbIN padounit
JI€Hb, CJICIYIOIINM 3a THeM nojaun 3assieHus B MOLI.

7.2. 3asBieHue, MOJaHHOE B 3JeKTpoHHOW (opme yepes PIITY mo 16:00 paboduero mus,
peructpupyercss B AIMUHHUCTpalMu B JieHb ero nofauu. Ilpu monaue 3asBnenus yepe3 PIII'Y mocne
16:00, pabouero aHg a100 B HepaOOUMil J1eHb, PETUCTPUPYETCS B AJMHHHUCTPALMU HA CIETYIOLIHIA
pabouwuii 1eHb.



8. Cpok npenocraBiaenuss MyHUIIUNATbHOM YCJIYTH

8.1. Cpok mnpenocrtaBieHuss MyHHIMNAIbLHOW YCIYyTH MO OpraHU3allid OTIbIXa JIeTedl B
KaHUKYJISIPHOE BpeMsi COCTaBisieT He Oosnee 6 pabouumx AHEH C JaThl perucrpanuu 3asBICHUS B
AJIMUHUCTpALIMH.

8.2.  Ilpu ob6pamenun 3asButens ([IpencraBurens 3asurens) nocpeacrsom PIITY:

8.2.1. B cnyuae oOpamieHus 3a MOCTAaHOBKOM B o4epeab Ha MOJydeHHe OecIIaTHOW IMyTeBKH
CPOK IIPUOCTAHOBIICHHSI MPEIOCTAaBICHU MyHUIIMTIAIEHON YCIYTH HE MPETyCMOTPEH, IPEIOCTaBICHUE
OpUTHHANIOB JOKyMeHTOB B M®DI[ nns cBepku He Tpebyrorcsa. Pesynabrar mnpemocTaBieHUs
MyHuLUNaIBLHON YCIIYTH HAIIPABIISETCS CHEIHUATMCTOM AIMUHUCTPALMU B JIMUHBIN KaOUHET 3asBUTENS
(ITpencraButens 3asButens) Ha PIIIY, He mo3aHee 6 pabodero mHs, CO JHS PErUCTpavy 3asBICHUS B
AJIMUHUCTpALINH.

8.3. B o0mmii cpok mpenocraBieHuss MyHUIMIIAIBHON YCIYTH BXOIHUT CPOK HaIpaBICHUS
MEKBEJJOMCTBEHHBIX 3alPOCOB M TIOJIyUYE€HHS HAa HHUX OTBETOB, CPOK HAIpaBJICHHS JIOKYMEHTOB,
SIBIISTIOIIMXCS PE3YJIBTATOM MPEIOCTABICHNsT MYHUIUITATbHON YCITyTH.

9. IlpaBoBble OCHOBaHUS NpeaocTaBJdeHnss MyHHIMNAJIBHON yCJIyrd

9.1. OcCHOBHBIMH HOpPMAaTHBHBIMM IPaBOBBIMHM AKTaMH, PEryJIUPYIOLUIMM IpeJOCTaBICHUE
MyHULUNIaIBHON YCIIYTH, SIBJISFOTCS:

9.1.1. ®enepanbublii 3akoH Poccuiickoit ®eneparmm ot 24.07.1998 Ne 124-03 «O6 0CHOBHBIX
rapaHTHusx rmpaB pedeHka B Poccuiickoii denepamum.

9.1.2. ®enepanpubiii 3akoH Poccuiickoit @eneparnuu ot 06.10.2003 Ne 131-D3 «O6 oOmmx
MIPUHLMIIAX MECTHOTO camoynpasienus B Poccuiickoit denepanum».

9.2. Chnucok UWHBIX HOPMAaTHUBHBIX AaKTOB, IpPHUMEHSEMBIX HpU  MPEJIOCTABICHUU
MyHnununansHoi ycnyru mnpuBeneH B Ilpunoxenun 6 K HactosdmeMmy AJMHHHUCTPaTUBHOMY
periIamMeHTy.

10.  HMcuepnbiBamouuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX /sl NPeI0CTABIEHUS
Yceayru

10.1. JIns mupemocraBineHuss MynunumansHo yeuayru  3assuteneMm  (IIpemcraBurenem
3asBUTEINS) HE3aBUCHUMO OT OCHOBaHMs OOpalleHUs M KaTeropuil, yka3aHHBIX B MyHKTax 2.1 u 2.2
HACTOSIILEr0  aJIMUHHCTPATUBHOTO  pErJIaMeHTa MpPEJCTaBISAIOTCS — Clefyroule  00s3aTeNbHble
JOKYMEHTBI:

10.1.1. cBunerenscTBO 0 pokaeHun pedenka (¢ 01.01.2018 — moKyMeHT O poxIeHUH pedeHKa,
BBIJIAHHBIN HAa TEPPUTOPUN HHOCTPAHHOTO TOCYAPCTBA);

10.2. B ciuywae ecnum 3agBUTENb SBISICTCS 3aKOHHBIM TIPEJCTaBUTEIIEM peOeHKa -
MPECTaBISAETCS JOKYMEHT, IIOATBEPKIAIOIINI YCTAHOBIIEHUE OTIEKH (IIOTIEUYNTENILCTBA) HAJl PEOCHKOM;

10.3. B ciuywae oOpamieHUS HEMOCPEACTBEHHO CaMHUM 3asBUTEIIEM, JOIMOJHHTEIBHO K
JNOKyMEHTaM, YKa3aHHbIM B mnyHkTe 10.1. Hacrosmero AJMHHUCTPATHBHOIO PpEIJIAMEHTA,
MPEJCTABISAIOTCS CEIYIONIUE 00s13aTeIbHbIE TJOKYMEHTHI:

10.3.1. TOKyMEeHT, yIOCTOBEPSIOINI TUYHOCTh 3asBUTEIIS;



10.3.2. 3asBneHue, COOCTBEHHOPYYHO NoamuMcaHHoe 3asButTeneM (mo Qopme, yka3aHHOUW B
[Ipunoxxenusx 7 K HacTOSIIEMY AMUHUCTPATUBHOMY PETJIAMEHTY ).

10.4. B cnywyae oOpamenusi IIpeacraButenss 3asBUTENs, HMEIOLIETO JOBEPEHHOCTh Ha
MOJANKCAaHUE JOKYMEHTOB M TIOJy4YeHHE pe3yibTara K JOKyMEHTaMm, yka3zaHHbIM B myHkre 10.1.
HACTOAIIETO AJIMHHHCTPAaTHBHOTO  PETJaMEHTa, NPEIACTABISIOTCS  CIEAYIOUIHNEe  00s3aTebHbBIC
JTOKYMEHTBI:

10.4.1. JIokyMeHT, TOATBEPKAAIONIHH motHOMOuust [IpencTaBuTens 3assBUTENS;

10.4.2. TOKyMEHT, yI0OCTOBEPSIONINI TNYHOCTE [IpencTaBuTens 3assBUTEIIs;

10.4.3. 3asBieHue, COOCTBEHHOPYYHO NoAmKMcaHHoe 3asBuTenaeM (mo Qopme, ykazaHHOW B
[TpunoxxkeHusax 7 Kk HacTosIIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY).

10.5. Cnucok TOKyMEHTOB, 00s3aTeNbHBIX I npeAcTaBieHus 3asputenem (IIpexcraBurenem
3asiBUTENs1) B 3aBUCMMOCTH OT OCHOBAaHUW sl oOpallleHuss M KaTeropuu 3asBUTENd yKa3zaH B
[Tpunoxxenuu 8 K HacTOAMIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10.6. JIoKyMEHTHI, COCTAaBIIEHHbIC HA MHOCTPAHHOM SI3BIKE, MOMJIEKAT MEPEBOAY Ha PYCCKHMA
s36IK. BepHOCTh TiepeBojia M TOUIMHHOCTH IOJANKUCH TIEPEBOAYMKA CBUICTECILCTBYIOTCS B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoi denepannn 0 HOTapuare.

10.7. Omnmcanme  1nOKyMeHTOB mpuBeaeHo B Ilpunoxennn 9 Kk HacrosAmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

11.  HcuepnsbiBarouuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX 1151 NIPeI0CTABICHUS
MyHHUIHMIATBHON yCJIYIH, KOTOPbIe HAXOAATCHA B pacnopsikenun Opranos Biaactu, Opranos
MEeCTHOI0 camoynpasJienusi ujan QOpranusauuii

11.1. B cnyuae oOpaumenus 3asBurtens (IIpencraButens) 3a nmomydyeHueM MyHUIUMNAIBHOM
yciyrd, AJMUHHCTpauMsi Juisi OKa3aHus MyYHUIMDAIbHOM YCIYI'M 3alpalluBaeT CBEICHMUS,
MOJITBEPK/IAIONINE MECTO JKHTENbCTBA peOEHKAa Ha TEPPUTOPUHM MYHHIMNAIBHOTO OOpa3OBaHHSA
MockoBckoil obsact, B ['71TaBHOM ymnpaBjieHHUHU 10 BONpPOCaM MUTpalMd MHHUCTEPCTBA BHYTPEHHUX
nen Poccuniickon denepanuu.

11.2. ¢ 01.01.2018 r. cBeneHusi, NMOATBEpPXKJAIOIIME pPOXKAECHUE pEOCHKAa Ha TEPPUTOPUHU
Poccuiickoit  ®enepanuu, 3ampamiMBaroTcd  AJMUHHCTpanuedl B OpraHax TIoOCYJapCTBEHHOHN
perucTpanmu akToB IPaKJIaHCKOTo cocTosiHus Poccuiickon denepanny;

11.3. Anmunuctpanus, M®I] He BnpaBe TpedoBath ot 3asButens ([IpeacraBurens 3assBUTENs)
MIpe/ICTaBlIeHNE JOKYMEHTOB M HWH(pOpMaluu, yKa3aHHbIX B nyHkTe 11.1 K Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

11.4. Anmvunucrpauus, M®II ne Bupase TpeboBath ot 3assutens (IIpeacraBurens 3asBuTesns)
NPEJOCTaBIEHUs] MH(POPMALMU M OCYLIECTBICHUS JEHCTBUH, HE MNPEelyCMOTPEHHBIX HACTOAIIMM
AJMUHUCTPAaTUBHBIM PETIAMEHTOM.

12. HcuepnbiBarouuii nepedyeHb OCHOBAHMH VIS 0TKA3a B IPHEMe U PerucTpanuu
AOKYMEHTOB, HEO0XOAUMBIX [IJIf1 NIpeaocTaB/IeHUs1 MyHHMIMIIAJIBHON yCIyru

12.1. OcHoBaHWsIMH JUIsI OTKa3a B IMpHUEMe JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
MyHUIMIIaIbHON YCIyTH, SBIISOTCS:

12.1.1. Obpamenne 3a mnpenocTaBieHHeM MYHUIMNAIBHON YCIYTH, HE IpPeA0oCTaBIsIeMOR
AJIMUHHCTpaALIUEH;



12.1.2. 3asBnenne MOAAHO JIUIIOM, HE WMEIONUM ITOJJHOMOYHMH TIPEJCTaBIATh HHTEPECHI
3asBUTENS, B COOTBETCTBUH C MYHKTOM 2.3 HACTOSIIIETO0 AIMUHUCTPATUBHOIO PEIJIAMEHTA;

12.1.3. OGpamienne 3a mnpeaocTaBiIcHUEM MYyHUIMNIATBLHON yCcayru ©0e3 TpeabsSBICHUS
JIOKYMEHTA, MO3BOJISIONIET0 YCTAaHOBUTh TUYHOCTH 3asiButens (IIpeacraBurens 3asBuress);

12.1.4. JToxyMeHTBI coZiepKaT MOJYUCTKU U UCIIPABICHUS TEKCTA;

12.1.5. JIokyMeHTBI ~ UMEIOT  HWCIPABJICHUS, HE  3aBEPCHHbIE B  YCTAaHOBICHHOM
3akoHoJaTenbcTBOM Poccuniickoit denepannu nopsake;

12.1.6. JlokyMeHTBl conep>KaT MOBPEKICHUS, HAIWYHE KOTOPHIX HE MO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJIEPIKaHUE;

12.1.7. HekoppeKkTHOE 3aroIHeHue 00s3aTebHBIX T0JIeH B 3asBICHUN;

12.1.8. KauecTBO mpencTaBICHHBIX JOKYMEHTOB HE IMO3BOJISIET B IOJIHOM O0ObEME MPOYUTATh
CBEICHHUSI, COJIepPIKALUECs B TOKYMEHTAX;

12.2. ]JIomOTHUTENHHBIMH OCHOBAaHUSIMHU JUIsl OTKa3a B MpHeMe (perucrpanuy) JOKYMEHTOB,
HEOOXOAUMBIX JJIsl TPEAOCTaBICHUS MyHHLIMNAIBHOW YCIyTd, NMPH HANPaBICHUHM OOpalieHHs udepes
PIII'Y sBasroTcs:

12.2.1. HEKOPPEKTHOE 3aIlOJIHEHUE O00s3aTeNbHBIX TOJICH B ()OpME WHTEPAKTHBHOIO 3ampoca
PIII'Y (oTcyTrcTBHE 3am0JIHEHMS], HEIOCTOBEPHOE, HEIIOIHOE JTUOO HEMPABUIILHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBIEHHBIM HACTOSIIIUM AJMHUHUCTPATUBHBIM PETIIAMEHTOM).

12.2.2. npeacraBneHue dSIEKTPOHHBIX KOMUN (PIEKTPOHHBIX OOpa3oB) [OKYMEHTOB, HE
MO3BOJISIIOIIMX B TOJTHOM OOBEME MPOYUTaThb TEKCT JOKYMEHTa W/WIM PAaclo3HaTh PEKBUZHUTHI
JTIOKYMEHTA.

12.3. Pemenne 00 oTKaze B TIpUEME M PETUCTPAIMH JIOKYMEHTOB, HEOOXOAWMBIX JIJIs
MpeIocTaBiieHuss MyHHUIMITATBHOU yciyTH, odopmisercs mo ¢opme coriacHo [Ipunoxenuio 10 x
HaCTOSIEMY AJMUHUCTPATHBHOMY PETJIAMEHTY:

12.3.1.llpu oOpamenun dyepe3 MOILl, pemenne 00 oOTkKa3e B MNpHEME H PETHCTPALUN
JOKYMEHTOB TOJIUCHIBAETCS YIOJIHOMOYEHHBIM creuuaiuctoMm MOI[ u Bblgaercs 3asBUTENIO
(ITpencraButento 3asgBUTENS) C YKa3aHHEM IMPHUYMH OTKa3a B CPOK He mozaHee 30 MUHYT ¢ MOMEHTa
nonydenus ot 3asButens ([IpencraButens 3asBUTENs) JOKYMEHTOB.

12.3.2.1lpu o6pamenun uepe3 PIII'Y, pemenne o0 oTkaze B NpUeMe M PErUCTPaLlUM
JOKYMEHTOB, TIOJIMCAaHHOE YCHJICHHON KBaJU(HUIIMPOBAHHOW 3JIEKTPOHHOW TOIIMHUCHI0 PYKOBOIUTEIS
AnMUHMCTpanuy, HarpaBisercs B TMuHbIA kaOuHeT 3asButens (IIpencraBurens 3assutens) na PIIT'Y
HE MO03/JHEE TIEPBOT0 pabouero JHs, CISIYIONIEro 3a THEM IT01a4H 3asiBICHHS.

13. HcuyepnbiBaromuii nepe4eHb OCHOBAHUH I 0TKA3a B NPEI0CTABICHUHU
MyHUIHMIIAIBLHON YCIYyI'H

13.1. OcHoBaHMsIMHU AJIs1 OTKa3a B MPEAOCTaBICHUY MYyHUIIMNIATBbHON YCIIYTH SIBIISIFOTCSA:

13.1.1. Hanuune nOpPOTHBOPEUYMBBIX CBEJCHMH B 3asfBICHUU M TNPWIOKEHHBIX K HEMY
JOKYMEHTaX.

13.1.2. PeObeHOK TpH3HAH TMOJHOCTBIO  JIEECIIOCOOHBIM HAa  MOMEHT  TPEIOCTABIICHHS
MyHUIMIIaIbHON YCIyTH;

13.1.3. HecooTBeTcTBHE KaTeropuu 3asBUTEINST KPYTY JIAI, YKa3aHHBIX B ITYHKTE 2 HACTOSIIETO
AJIMAHHUCTPAaTUBHOIO PETJIAMEHTA.

13.1.4. OtcyrctBUe y peOeHKa MecTa >KUTEIbCTBA HAa TEPPUTOPUU TOPOACKOTO OKpyra
ONEKTPOropckK.
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13.1.5. [Ipeacrasnenune 3assutenem (IIpemcraBurenem) HEMONMHOTO KOMIUICKTa JOKYMEHTOB,
yKa3aHHBIX B TyHKTe 10 HacTosmero AIMUHUCTPATUBHOTO PETJIaMEeHTa;

13.1.6. OGparieHue 3a yciayrou, eciii oHa Oblja y)Ke OKa3aHa B TEKYIIEM TO1y

13.1.7. PeGeHok HaxOAUTCS HA IMOJTHOM rOCYJapCTBEHHOM 00ECIICUEHHUH.

13.2.  3assutens (IIpencraButenp 3asBUTENs) BIpaBe OTKa3aTbCsl OT  IOJYyYEHUS
MyHULIUTIATFHOW yCIYTH HA OCHOBAHWUU JIMYHOTO MHCHhbMEHHOTO 3asBJICHHUS HAMKMCAHHOTO B CBOOOIHOM
(dhopMe HaIpaBHB 110 AAPECY AEKTPOHHOU MOUTHI UITH OOPATUBIINCH B A IMUHUCTPALIHIO.

13.3. Otka3 or mnpepocraBieHUss MyHULUINANBHON YCIYTH HE MPENSATCTBYET IOBTOPHOMY
oOpallleHuIo 3a MpelocTaBieHneM MyHUIIUIIaTbHON yCIyTH.

14, IMopsinok, pa3mep U OCHOBAHUS B3UMAHUSA TOCYIAPCTBEHHON MONIMHBI UJIH UHOM
ILUIAThI, B3MMAaeMO¥i 3a NpeJocTaBIeHHe MYHHIMIIAIbHON yCIyTH

14.1. MyHunMnanbHas yciayra npeaocTaBiseTcsi OECIIaTHO.

15.  IlepeueHb yciayr, HeOOXOAMMBIX M 00513aTEJIbHBIX JJIS1 Pe10CTABJICHUS
MyHHIUDIATBHOHR YCIyTH

15.1. Vcayru, HeoOXxoaumbie U 00s3aTeNbHbIC A MpeAocTaBieHus] MyHUIIMITATBLHON yCIyTH,
OTCYTCTBYIOT.

16. Cnoco0bl1 npegocTaBjieHus: 3assBUTeIeM JOKYMEHTOB, HEOOXOAUMBIX /1JI1
nojyyeHusi MyHUIIMNAIbHON yCayru

16.1. Jluunoe o6pamenue 3asurens (IIpeacraBurens 3asButens) B MOILL.

16.1.1. BasButens (IIpenctaButens 3asBUTENs) MOXKET 3aMucaThCsl HA TUYHBIN npuemM B MOIL]
3apaHee 10 KOHTakTHbIM  TenedoHaMm, yKazaHHbIM B lIpunoxkeHun 2 K  HacTosIIEeMY
AJMUHUCTPAaTUBHOMY peryiaMeHTy, uinu nocpenctsom PIII'Y. ITpu ocyiecTBieHnH NpenBapuTENbHON
3anucu 3asButens (I[IpencraBurens 3asBuTeNs) B 0053aTebHOM MOpPsAKE HHPOPMHUPYETCS O TOM, UTO
IIpeABapPUTENIbHAS 3AIIMCh AHHYJIUPYETCS B CIIy4ae €ro HESIBKH 110 UCTEYEHUHN |5 MUHYT ¢ HA3HAaYEHHOTO
BPEMEHH IIpHEMa.

16.1.2. Ins monydenuss MyHununaneHoi ycmyru 3asButens (IIpexcraButens 3asBuUTENS)
MIpe/ICTaBIsieT HeOOXOUMbIE TOKYMEHTHI, yKa3aHHble B MyHKTe 10 HacTosiero AJIMUHUCTPATUBHBIM
pErIamMenTa, 3a UCKIYECHUEM 3asBIICHUS. 3asBICHUE 3alOIHIETCS U PacledyaThIBACTCs CIEHUAINCTOM
MOII u 3arem moamuceiBaeTcss B mpucyTcTBuu crnenuanucra MOI 3assutenem (IIpeacraBurenem
3asIBUTENIS), YIIOJHOMOYEHHBIM Ha MOANMCAHUE JOKYMEHTOB.

16.1.3.B ciyyae HamuMuus OCHOBAaHMUH, NPEAYCMOTPEHHBIX IYHKTOM 12 HacTosIero
AJMUHHUCTPATUBHOTO periaMmenTa, crneruanuctom MOI] 3assurtento (IlpencraBurtento 3asBUTEINS)
BBIJIAETCS pelIeHre 00 0TKa3e B MpHeMe JOKYMEHTOB C yKa3aHUEM NMPUYHMH OTKa3a B CPOK HE MO3JHEE
30 MmuHyT ¢ MOMeHTa noiy4yeHus ot 3assurens (IIpeacraBurens 3asBUTENS) TOKYMEHTOB.

16.1.4. B cry4ae eciu OTCYTCTBYIOT OCHOBAHHSI /ISl OTKa3a B MpHEMe JOKYMEHTOB, CIICIIHAIACT
MOII npunumaet npencrasieHnbie 3assureneM (IIpencraBurenem 3asBUTENs) JOKYMEHTHI, 3alIOJTHSIET
U pacrnedaThiBaeT 3asiBiIeHME, KOTopoe moanuckiBaeTcs 3asButeneM (IIpeacraButenem 3asBUTENS) B
npucyrctBun  crnenuanucra MO®I[. B cnydae oOpamenuss IlpeacraButens 3asBuTeNs, He
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YIOJHOMOYEHHOI'O Ha MOJNUCcaHue 3asiBiICHMUs, PEACTaBIsAETCS MOANUCAaHHOE 3asBUTENEM 3asBlICeHUE
o gopmam, ykazanHbIM B [Ipumnoxxenuu 7 Kk HacTtosAuieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

16.1.5. Cnemmmamucr  M®I[  ckanmpyer mnpencrtaBiaeHHbie 3asButeneM (IIpencraButenem
3asBUTEJIS1) OPUTHHAIBI JOKYMEHTOB, (hopMupyet 3aekTpoHHoe neio B Moayne MOIL[ EVC OV.

16.1.6. Cnermmanuct M®IL] pacniedatsiBaet u Bbigaet 3asButento (IIpencraBurento 3asBuTENs)
BBIMMCKY O TOJYYCHUU 3asBJICHUS, JTOKYMEHTOB C YKa3aHHWEM HX TEepeuHs M KOJHMYECTBA JIMCTOB,
BXOJSIIET0 HOMEpa, JaThl TMOJyYeHHss M JaThl TOTOBHOCTH pE3ylbTaTa IPEIOCTABICHUS
MyHULIMNIATBHON YCIYTH.

16.1.7. DnekTponHoe neno (3asBieHUe, MpUIaraéMple K HeMy JOKYMEHTBI, BBIMMCKA) IMOCTYMAeT
3 Monyns M®I EUC OV B Moayns okazanus ycayr EUC OV B aeHs ero ¢opMupoBaHHS.

16.1.8. B M®I] 3assutento (IIpencraBuremnto 3asButens) odecrneuynBaeTcs O0CCIIaTHBIN JTOCTYIT
K PIII'Y nns oGecniedyenus BO3MOKHOCTH MOJa4ui JOKYMEHTOB B 3JIEKTPOHHOM BHJIE, IPETyCMOTPEHHOM
B ITyHKTE 16.2. HacTOsIIEro A IMUHUCTPATUBHOTO PETIIaMEHTA.

16.2. Oopamenue 3assurens (IIpeacraButens 3asButens) nocpenctsom PIITY.

16.2.1. Ins monydyenus MynununaneHoi ycmyru 3asButens (IIpexcraButens 3asBuUTENS)
aBTopm3yercst B Enmnoii cucreme wuneHtudukanmm u ayreHtudukanum (manee — ECHA), 3atem
3armosHsAeT 3asBICHHE C WCIOJIb30BAHUEM AJIEKTPOHHOW (OPMBI 3asiBIICHHs. 3allOJHEHHOE 3asBIICHHE
OTIIPaBJISIET BMECTE C MPUKPEIJICHHBIMU 3JIEKTPOHHBIMHU 00pa3amMu JIOKyMEHTOB, YKa3aHHBIX B ITYHKTE
10 u Ilpunoxenun 8 HacTosmero AAMUHUCTpaTUBHOTO periiamenta. llpu aBropusamuun B ECHUA
3asgBlieHUE CUMTAETCS MOAMMCAHHBIM IMPOCTOM AneKTpoHHOW moanuchio 3asButens ([IpencraBurerns
3asBUTEIIA).

16.2.2. B cay4ae oOparieHusi 3a TIOCTAaHOBKOM B OYepenb Ha IMOJydeHHe OeCIUIaTHOW ITyTEeBKH
nepezaya OpUrHHAIOB JOKYMEHTOB U CBEPKa C 3JICKTPOHHBIMH 00pa3aMu JOKYMEHTOB HE TPeOyeTCs.

16.2.3. OrnpaBienHoe 3asBICHUE W JOKYMEHTBHI MOCTynaroT B Moayns okazanusi ycinyr EMC
oVv.

17. Cnoco0bl nojiyyeHusi 3asiBUTe/1eM pe3yJIbTAaTOB MpeaocTaBjieHnss MyHMIUNAAbHOM
yCayru

17.1. 3asBurens (IlpencraButens 3asBUTENS) YBEIOMIIAETCS O XOJA€ PAacCCMOTPEHUS H
TOTOBHOCTH Pe3yJbTaTa MpeaocTaBieHnss MyHUIIMIIATIBHON YCIIYTH CIIEIYIOIMMHU CIIOCO0aMHu:

17.2. Yepes nuunblit kabunet Ha PIITY;

17.3. Tlo a;meKTpOHHO moYTe.

17.4. 3asButens (npeacTaBUTENb 3asBUTENSI) MOKET CAMOCTOSTENLHO MOJIYYUTh HH(POPMAIUIO
0 TOTOBHOCTH pe3yJibTaTa MperocTaBieHnss MyHUIIUIAIbHON YCIIyTH MO TenepoHy «ropsdyei TMHUN §-
800-550-50-30, unu nocpeactsom cepsuca PIII'Y «Y3HaTh craTyc 3asBieHus».

17.5. Pesynprar mnpepoctaBieHuss MyHUIMNATbHONM YCIYTM MOXET OBITh  MOJy4eH
CJIETYIOIUMHU CITIOCO0aMH:

17.6. Yepes mmunblii kabmaer Ha PIII'Y B BHIE SJEKTPOHHOTO AOKYMEHTa, NpPH IOaadye
3asBnenus yepe3s MOLI, PIII'Y npu Hanmuuu peructpanuu Ha PIII'Y nocpencrsom ECUA;

17.7. Yepez M®I] B Buae dK3eMILIsIpa MIEKTPOHHOTO TOKYMEHTa Ha OYMa)KHOM HOCHUTENIE MPH
nogaue 3asBnenus yepe3s MOLI, PIII'Y npu Hanuuuu peructpauuu Ha PIII'Y nocpencrBom ECUA;

17.8. [lns momyuenus pesynbrata MyHununansHoi yciayru B ML 3asButens npencraBiseT
JOKYMEHT, yJIOCTOBepsole nuyHocTh. B cmydae oOpamenust IlpeacraButens 3asBuUTEN,
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Mpe/ICTaBIsIeTCsl JOKYMEHT, YIOCTOBepsioulel auuHocTh llpenctaButens 3asBUTENS] U JOKYMEHT,
MOATBEPKIAIOIIUH MTOJTHOMOYHMS Ha TIOJyYeHHe pe3ysbTara npeaocTapieHuss MyHUIUnanbHON yCayTru.

18. MakcuMaJibHbIi CPOK OKUIAHHS B 0Uepeau

18.1. MakcuManbHbI CPOK OXHMIAHHMS B OYEpeqd NPHU JIMYHOM Mojade 3asBICHUS U TpU
IIOJIyYE€HUH pe3yibTaTa MpelocTaBieHuss MyHUIIUIIaIbHON yCIyTy HE IOJKEH MPEBbIATh 15 MUHYT.

19. TpeOoBaHMsl K IOMeIIEHUSIM, B KOTOPBIX NpeaocTaBjsieTcs: Y ciayra

19.1. TpeOGoBaHusi K MOMEIICHUSAM, B KOTOPBIX MperocTaBiisieTcss MyHHMIIMIIAIbHAS YCIyTa,
MIpUBE/ICHBI B puiioxkeHnu 11 k HacrosimeMy AJIMUHUCTPATUBHOMY PETrJIaMEHTY.

20. IMoka3aTeu JOCTYMHOCTH M Ka4eCTBA Y CJIYTH
21.
21.1. Tlokazarenu JOCTYIHOCTM M KadecTBa MYHHIMIAIBHOW YCIYTM TPHUBEICHBI B
npriIokeHnu 12 x HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.
21.2. TpeboBaHusa K 00OECIEUEHUIO TOCTYMHOCTH MYyHHUIIMIATBLHOW YCIYTH Ui MHBAIUIOB U
MaJOMOOUIIPHBIX ~ TPYII  HAceleHWs MpHUBEACHbl B  MpujokeHuu 13 K  HacTosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

22.  TpeOoBaHus K OpraHU3alMM NMpeaocTaBjaeHusi MyHHIMNAILHON YCJIyIH B
3JIEKTPOHHOM popMme

22.1. B »nexTpoHHOH (hopMe ITOKYMEHTHI, yKa3aHHble B MyHKTe 10 AJIMHHUCTPATHBHOTO
peryiaMeHTa, moaarorcs nocpencrsoM PIITY.

22.2. llpu momaue MOKYMEHTHI, yKa3aHHbIe B MyHKTe 10 AIMHHHCTPATUBHOTO PETJIaMEHTa,
MIpUJIararoTcsl K JJEKTpOoHHOU (opme 3asBiieHus B BuAe OTAeNbHBIX (aitmoB. KommdectBo (aiinos
JOJKHO COOTBETCTBOBATh KOJHMUYECTBY JOKYMEHTOB, a HaWMEHOBaHHE (aiia JOJDKHO TO3BOJSATh
UICHTUQUIMPOBATH TOKYMEHT U KOJIMYECTBO JIMCTOB B TOKYMEHTE.

22.3. Bce JOKYMEHTBI JIOJDKHBI OBITh OTCKAaHHPOBAHBI B PACHPOCTPAHEHHBIX TpadUUECKUX
dbopmatax (aityioB B IBETHOM pexuMe (pa3pelieHue ckaHupoBanusi — He MeHee 200 Touek Ha JI0iM),
00€eCIeunBaIIeM COXPAaHEHUE BCEX ayTEHTUYHBIX MPU3HAKOB MOUIMHHOCTH, @ UMEHHO: rpaduyecKon
MOATHCH JINIIA, TIeYaTH, YIJIOBOTO IITaMIIa OJIaHKa.

22.4. Bassutens (IIpencraBuTenp 3asBUTENs) HMMEET BO3MOXKHOCTh OTCIEXKHUBATH XOJ
00paboTKu AJOKyMeHTOB B JInuHOM KabMHETe ¢ MOMOIIIbI0 cTaTycHoi Moaenu PIITY.

23. TpeOoBaHus K opranu3anum npegocrasiaeHus MynnuunaasHou yeayru B MOIL

23.1. Oprasm3anus npeaocTaBieHus MyHUIUTIATBHON yeryrd Ha 6aze ML ocymecTBisieTcs
B COOTBETCTBUHU C COTJIALIEHHEM O B3aUMOJECUCTBUU MeXIy AaMuHucTpanuend u M®II, 3akimo4eHHbIM
B TMOpSIKE, YCTAaHOBJIEHHOM JEUCTBYIOIIMM 3akoHojaTenbcTBOM. llepeuenr M®I[ B koTOpbIX
OpraHu3yeTcsi MpeAocTaBlieHne MyHUIMNAIbHON YCIYTM B COOTBETCTBUU C COTJIAIIEHHUEM O
B3auMOIecTBUH, TpuBOAUTCA B [Ipunoxkenun 2 k HacToseMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

23.2. 3asBurens (IIpeacraBurens 3asBUTENS) MOXKET OCYIIECTBUTH MPEABAPUTEIHHYIO 3aIHCh
Ha o/1avy 3asBJICHUSI CICTYIOIIUMHU CIIOCO0aMH 10 CBOEMY BBIOODY:
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1) mpu tmaHOM oOparneHnu 3asButens B MO

2) o Tenepony MOILI;

3) mocpenctBoMm PIITY.

23.3. Ilpum mnpenapurenbHor 3anucu 3asButensb ([IpencraBurens 3asBuTens) cooOiaeT
CIICAYIOIINE JaHHBIE:

1) dbamunmro, UMsi, OTYECTBO

2) KOHTaKTHBII HOMEp TenedoHa;

3) aapec >NMEeKTPOHHON MOYTHI (MIPU HATUYHH);

4) xenaeMble aTy U BpeMsl IPEICTABICHUS TOKYMEHTOB.

23.4. 3assutemo (IIpencraBurenmto 3asBUTENsI) COOOMIAIOTCS Jara M BpeMs IpHeMa
JIOKYMEHTOB.

23.5. Ilpu ocymecTBieHuu npeaBapuTesbHON 3anucu 3asButenb ([IpencraBurens 3asBuTens)
B 00s3aTeIbHOM MOpAIKE MHPOPMHUPYETCSI O TOM, YTO IpEIBAapHUTENbHAs 3alUCh AHHYJIUPYETCS B
Cllydae ero HEesIBKM 10 UCTEYeHUH 15 MUHYT C Ha3HAYEHHOTO BPEMEHH MpUeMa.

23.6. 3assurens ([IpencraBurens 3asBUTENs) B JI00OE BpeMs BIpaBe OTKA3aThCS OT
[IpEABAPUTEIILHON 3aIIUCH.

23.7. B orcyrcTtBUM  3asBHTENCH, OOpaTHBIIMXCS 1O NIPEABAPUTECIBHON  3aIlNCH,
OCYILIECTBIISICTCS MPUEM 3asBUTENICH, 0OPATUBIIMXCS B IOPSAIKE OYEPETH.

23.8. Oobecneuenue 6ecruiatHoro nocryna 3assureneit (IIpeacraBureneit 3asButeneii) k PIIT'Y
Ha 6aze MO®I] ocyiecTBisieTcss B COOTBETCTBUHU ¢ TPEOOBAaHUSAMH YCTAHOBICHHBIMU TTOCTAaHOBICHUEM
[IpaButensctBa Poccuiickuit ®epeparun ot 22.12.2012 Ne 1376 «OO6 yrBepxknenuu IlpaBun
OpTraHU3alMK JICATEIILHOCTH MHOTO()YHKIIMOHAIBHBIX IICHTPOB IMPEIOCTABICHUS! TOCYJApCTBEHHBIX U
MYHUIUOAIBHBIX ~ YCIYyT»,  PacmopshKeHHeM  MMHHCTEPCTBA  TOCYJApCTBEHHOTO  yIIPaBIICHUS,
MHPOPMAMOHHBIX TeXHONOTUH u cBsi3u oT 21.07.2016 N 10-57/PB «O perunoHaabHOM CTaHAApTE
OpTraHU3alMK JIEATEIILHOCTH MHOTO()YHKIIMOHAJIBHBIX IICHTPOB IMPEIOCTABICHUS! TOCYJAapCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT B MOCKOBCKOM 001acTu.

23.9. KoncynbtupoBanue 3asButeneit (IIpenctaBureneid  3asBuTeneil) 1Mo  HOPSAKY
npegocTaBieHuss MyHUIIMNIATBHON YCIIYTH OCYLIECTBIISIETCS B paMKaX COIJIAIIEHHUs O B3aMMOJECHCTBUU
Mexay Anmunuctpanuein 1 ML, 3ak1I04eHHBIM B MOPSIIKE, YCTAHOBICHHOM 3aKOHO/1aTEIbCTBOM.

I11.  Cocras, noc;e10BaTe/JJbHOCTh H CPOKH BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedoBaHUs K NOPSAAKY HX BbINOJHEHUS
24.  CocraB, noc/1€10BaTeJILHOCTH U CPOKH BBITIOJTHEHUS] AIMUHUCTPATHBHBIX
Npoueayp Npu npegocrapjieHu MyHMIHUNAJILHON yCJIyru
24.1. TlepeuyeHb aJIMUHHCTPATUBHBIX MpPOLENYyp MpH MpeaocTaBlIeHUHd MyHUIMIATIBLHON
YCIYTH:
1) [puem 3asBICHUS U JOKYMEHTOB;
2) O06paboTKa U NpeABAPUTEIHHOE PACCMOTPEHHE JOKYMEHTOB;
3) ®opMupoBaHME M HAIpPaBJIEHUE MEXBEIOMCTBEHHBIX 3alPpOCOB B OpraHbl (OpraHu3alun),
y4acTBYIOIIME B peAOCTaBlIeHNH MyHUITUTIAIBHON YCITYTH;
4) [IpunsiTHE perieHus;
5) HanpaBnenue (Bblgaua) pe3ysibrara.

23.2. Kaxnmas anIMUHHCTpAaTHBHAS TMPOLEAYypa COCTOMT W3 aJMHUHUCTPATUBHBIX JCHCTBHIA.
Ilepeuens u conepkaHue aAMUHUCTPATUBHBIX JEMCTBHM, COCTABISIIOIIMX KaKIYI0 aAMUHUCTPATUBHYIO
npouenypy npusesieH B [Ipunoxenun 14 x HacTosdmeMy AIMUHUCTPATUBHOMY PETIaMEHTY.
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23.3. brok-cxema npenoctaBieHuss MyHUIIUITATBHON yciayru npuBeaeHa B [Ipunoxkenun 15 k
HACTOSIIIEMY AJMUHUCTPATHBHOMY PETJIAMEHTY.

IV. Tlopsinok u ¢popMbl KOHTPOJIsI 32 HcNoJIHeHHeM Persiamenra

25.  Ilopsiaok ocyuiecTBJIEHUSI KOHTPOJIS 32 COOJIIOIECHUEM U UCTIOJTHEHHEM
AOJKHOCTHBIMH JIMIIAMHM MYHUIMNIAJIbHBIMYU CJIYKAIMMH U CHENUATUCTOB AJIMUHUCTPALMU
MOJIOKEHUI AJIMUHICTPATHBHOIO PerJIaMeHTAa U HHbIX HOPMATHBHBIX MPABOBLIX AKTOB,
YCTAHABJIMBAIOUIUX TPeOOBAHMS K NMPeAocTaBIeHn0 MyHHIIUNIAJBLHOM YCJIYTH, a TAKKe
NPUHATHEM UMM pelleHu i

25.1. KoHTponb 3a COOIIOJECHHEM [OJDKHOCTHBIMHM JUIAMH AJIMHHHUCTPAIMH, MOJIOKESHUN
AJIMUHHUCTPAaTUBHOIO pPErjlaMeHTa W HWHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, YCTaHABIIMBAIOLIUX
TpeOOBaHUS K IPEOCTaBICHNI0 MyHUIIUTIATBHON YCIYTH OCYIIECTBISAETCS B JopMe:

— TEKYIIero KOHTPOJS 3a COONIOJIGHMEM TOJHOTHI W KadecTBa  MPEIOCTaBIICHUS
MyHununansHoU ycnyru (nanee - Tekyiuii KOHTPOJIb);

— KOHTPOJIS 32 COOIOACHUEM MOPsIKa MpeocTaBieHuss MyHUIIUIIaIbHON YCIyTH.

25.2. Tekyumii KOHTPOJIb OCYIIECTBISET PYKOBOAUTENh AJIMUHUCTPALIMU U YIOTHOMOYCHHbBIE
UM JOJKHOCTHBIE JIULIA.

25.3. Tekymmii KOHTPOJIb OCYHIECTBISICTCS B TIOPSIKE, YCTAHOBJICHHOM PYKOBOJIUTEIIEM
AJIMUHHUCTpALIMHU JJIs1 KOHTPOJIS 32 UCIIOJIHEHUEM MPABOBBIX aKTOB AJIMUHHUCTPALIUH.

25.4. KoHTpollb 3a COOJIIOJICHHEM TOpSAKa MPEAOCTaBICHUS MYyHHIMITAIBLHOW YCIyTH
OCYIIECTBISIETCS MHHHCTEPCTBOM TOCYIAPCTBCHHOI'O YIPABJICHUS, WH()OPMAIIMOHHBIX TEXHOJOTHH H
cBs3M MOCKOBCKOM 007acTM B COOTBETCTBHHM C TOPSIKOM, YTBEPKACHHOM IOCTAHOBICHUEM
[IpaButenscTBa MockoBckoit obnact oT 16 ampens 2015 roma Ne 253/14 «O6 yrBepxkaenun lopsiaka
OCYUIIECTBJICHUSI KOHTPOJS 3a MPEAOCTAaBICHUEM TOCYAApPCTBEHHBIX M MYHMIIMNAIBHBIX YCIYr Ha
Tepputopud MoOCKOBCKOW o0nactTé U BHeceHMM wu3MeHeHud B [lomoxkenne o MuHUCTEpCTBE
rOCy/IapCTBEHHOT'O YMpaBlieHUs, THPOPMAITMOHHBIX TEXHOJOTHI U CBsI3U MOCKOBCKOW 00IacTu» W Ha
ocHoBaHMHU 3akoHa MockoBckoil obmactu ot 4 mas 2016 roma Ne 37/2016-O3 «Komexc MockoBckoit
o0iactv 00 aAMUHUCTPATUBHBIX MPABOHAPYILIEHUSIX.

26.  Ilopsiiok M NEPHOAMYHOCTH OCylecTBJIeHHS TeKymero KOHTPOJisi MOJTHOTHI U
KavyecTBa npegocrapiaeHuss MyHununaabHoi ycayru 1 KonrpoJs 3a co0monennem nopsiaka
npenocraBiaeHuss MyHHIMIIATBHON YCIYIH

26.1. Texkymmii KOHTPOJb OCYHIECTBISeTCS B (OpME MPOBEPKH pEHICHUH W JeHCTBHI
YYacTBYIOUIMX B MPEAOCTaBICHUH MYHUIUNANBHBIX YCIYT JOJDKHOCTHBIX JIML, MYHUIIUIAIbHBIX
CIy)KallluX MW CIEUUaIMCTOB AJIMUHUCTpAallUM, a Takke B (QopMe BHYTPEHHHUX IPOBEPOK B
AJIMUHUCTpAIMHM 110 3asBICHUSIM, 0OpaIlleHUsIM | jkajio0aM rpaxkiaH, uX 00beAMHEHUIN U OpraHu3anuit
Ha peLIeHMs, a Takke JeicTBUsA (0e3AeHCTBUS) JOJDKHOCTHBIX JIMI, MYHUIUMNAIbHBIX CIYKAIIUX U
CIELMAINCTOB AIMUHUCTPALINHY, YYAaCTBYIOIUX B PEAOCTaBICHUH MyHUIIMIIAIbHON YCIIYTH.

26.2. Tlopsmok ocymiecTBieHUs TeKyllero KOHTpPOJI YCTaHABIMBAETCS PYKOBOAMUTEIEM
AJIMUHHCTpALUU.

26.3. KoHTponmb 3a COONIOZCHWEM TMOpsAKA MPEIOCTaBIeHUs MYyHHIMTAIBHOW YCIyTH

OCYHICCTBIIACTCA YIIOJIHOMOYCHHBIMU JOJLDKHOCTHBIMU  JIMIIAMUA MI/IHI/ICTepCTBa roCcyaapCTBEHHOI'O
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yrpaBiieHus, UHHOPMALMOHHBIX TEXHOJIOTHM U CBA3M MOCKOBCKOM 001acTH MOCPEICTBOM IIPOBEICHUS
IUIAHOBBIX W BHEIUIAHOBBIX  IPOBEPOK, CHCTEMAaTHYECKOro HAONIONEHUS 3a  HCIOJHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMM JIMIIAMM ~ AJMUHHUCTPALMU IOJOKEHUW AJIMHHUCTPATUBHOTO
perJamMeHTa B 4aCTH COOJII0/ICHUS OPSAKa MpeoCcTaBIeHUs] MyHUIIMNAIBHON YCITYTH.

26.4. IlnanoBble MPOBEPKH AJMUHHUCTPALMU MTPOBOAATCS YIIOJIHOMOYEHHBIMHU JIOJPKHOCTHBIMU
munaMd  MUHHCTEPCTBA TOCYIApCTBEHHOTO YIpaBleHHs, WH()OPMAIIMOHHBIX TEXHOJIOTUH M CBS3U
MOCKOBCKOM 00JIaCTH COBMECTHO Ha OCHOBAaHMHM €XKETOJHOrO IUIaHa TIPOBEICHHS MPOBEPOK,
c(OPMHPOBAHHOTO M COTIACOBAHHOTO MPOKYpaTypoil MOCKOBCKOI 00JacTH HE yale OJHOTO pasa B
J1Ba TOJa.

26.5. BnHemiaHoBble IPOBEPKU AIMUHUCTPALUU WU JOJKHOCTHOTO JHIA AJMHUHHCTPAILUH
MPOBOJATCS.  YIOJHOMOYEHHBIMM  JIOJDKHOCTHBIMU — JIMIIaMU  MUHUCTEpPCTBA  TOCYIAapCTBEHHOIO
ylpaBieHus, WHOOPMALMOHHBIX TEXHOJOTHH U cBsi3u MOCKOBCKOW 00JacTH MO COIJIACOBAHUIO C
npokypaTypoii MoCKOBCKOW 00lacTM Ha OCHOBaHMM pemieHus 3amectutens [lpencenarens
[TpaBuTenbcTBa MOCKOBCKOI 007aCTH - MUHUCTPA TOCYIapCTBEHHOTO YIPaBICHUS, HH()OPMAITMOHHBIX
TEXHOJIOTUH W CBsI3u MOCKOBCKOM 00JIacTH, MPUHMUMAEMOTO Ha OCHOBAaHHH OOpAICHWH TpakIaH,
OopraHu3anuil (FOpUAUYECKUX JIUI) U HOJYYEHHOW OT IOCyNapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camoynpapieHuss nHGopManuu o (akTax HapyIICHWA 3aKoHOIaTelbcTBa Poccuiickoit deneparnum,
BJICKYIIIMX, a B OTHOILIEHUH OPraHOB T'OCYJapCTBEHHOHN BIacTH MOCKOBCKOM 00JaCTH Takke MOTYIIHX
MOBJICYb BO3HUKHOBEHHME YPE3BBIYANHBIX CUTYALUW, Yyrpo3y >KM3HU U 3J0POBBIO T'PaXKJaH, a TaKXKe
MacCOBbIE HAPYUIEHUS [TpaB IpaxaaH.

26.6. BuermaHoBble ~— MPOBEpPKHM  AJAMHHHUCTpAIlMM  MPOBOJATCS  YIOJHOMOYEHHBIMHU
JIOJDKHOCTHBIMH  JIMIIAMH ~ MHHHCTEPCTBA TOCYJApCTBEHHOTO  YIPaBJICHUS, WHPOPMALMOHHBIX
TEXHOJOTUN U CBsI3M MOCKOBCKOM o0OsiacTé 0e3 coIyilacoBaHUS C OpraHaMHM IpOKypaTrypbl B
coorBercTBUM C mnopydeHusmu llpesunenra Poccuiickoir Penepauuu, lIpaBurensctBa Poccuiickoi
@enepanuu, Ha OcCHOBaHWMM TpeOoBanus [eHepanmpbHOro mnpokypopa Poccmiickoit denepanum,
npokypopa MOCKOBCKOW 00nacTd O MPOBEACHUM BHEIUIAHOBOW MPOBEPKH B paMKax HaA30pa 3a
WCIIOJTHEHUEM 3aKOHOB IO MOCTYMHBIIMM B OpPraHbl MPOKypaTyphl MaTepualiaM U OOpalleHUusM, a
TAaK)K€ B LEIAX KOHTPOJIA 3a HCIOJHEHUEM paHEe BBIJJAHHOTO MpeJnucaHusi 00 yCTpaHEHUH
HapyleHus 00s3aTeNbHbIX TPEOOBAHHMA.

26.7. JIOJDKHOCTHBIMH JTUIIaMU AJIMAHUCTPAIIMHA, OTBETCTBEHHBIMH 3a COOJIOJICHUE TOPSIKa
npenocTaBiieHuss MyHULIMNIAIbHON YCIYTH, SIBISIFOTCSI PYKOBOJIUTENN AJMUHHUCTpPALMH, YKa3aHHbIE B
nyHKTe 5.1 HacTosAEero AJIMUHUCTPATUBHOTO PETJIaMEHTa.

27.  OTBeTCTBEHHOCTb JO0KHOCTHBIX JIML, MYHUIIMIATBHBIX CJIYKAIMX U
CIEeNNATNCTOB AJMMHHUCTPAIIMY 32 PellleHHus U JelcTBudA (0e3xeiicTBHe), IPMHUMAaeMble
(ocymiecTBJIsIeMbIe) HMH B X0/¢ npeaocTaBjieHns MyHHIMIIAJIBHOR yCJIYIH

27.1. JIOJDKHOCTHBIC JIMIIA, MYHHUIIUTIAIBHBIC CIYXalllHe W CHEIHAACTBI AJMHHHUCTPAIHH,
OTBETCTBEHHbIC 3a MPEIOCTaBICHHE MYHHMIIMIIAIBHON YCIYTM W Y4YacTBYIOLIWE B MPEIOCTABICHUHN
MyHUITUTIATBHON  yCIyTH HECYT OTBETCTBEHHOCTh 3a NPHHUMAaeMbie (OCYIIECTBISIEMBIE) B XOJ€
npeAocTaBieHuss MYHUIIMTAIBHOW YCIYTH DEIICHHs] W JACUCTBUs (Oe31eHCTBUE) B COOTBETCTBUH C
TpeboBaHUsAMU 3aKoHOaTeNnbcTBa Poccuiickoit deneparuu.

27.2. HemnonHoe WM HEKAYECTBEHHOE MpeaocTaBlieHne MyHUIIUTIaTbHON YCIIYTH, BBISIBICHHOE
B nporecce TeKyIero KOHTpoIs, BICUET MPUMEHEHUE JUCHIUIUIMHAPHOTO B3bICKAHUSI B COOTBETCTBUU C
3akoHoJarenbeTBOM Poccuniickoit denepanum.
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27.3. Hapymenwe mopsigka MpeaocTaBieHUs MyHUIIMNIAILHON — yCIyTH, TOBJIEKIIEe
HeTpeAocTaBliecHne MyHUIMNIATPHOW yCIyrH 3asBUTENI0 JHOO MpeaocTaBieHrne MyHHUITUTIATIBLHON
yciiyrd 3asiBUTENI0 C HApPYLIEHUEM YCTAaHOBIEHHBIX CPOKOB, MpeIlyCcMaTpUBAET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh  JIOJDKHOCTHOTO JIMLAa AJMHHHCTPAIMM  OCYIIECTBIISIONIETO  HCIOJIHUTEIHHO-
pacnopsiiuTeNbHbIE TOJIHOMOYHS B COOTBETCTBUU ¢ 3akoHOM MockoBckoi obiactu ot 4 mast 2016 rona
Ne 37/2016-03 «Konexc MockoBCKoit 061acT 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHHSIX.

27.4. K HapyleHUsSM TNOpsAKa NPeAOoCTaBIeHUS MYHHUIMIIATbHON YCIYTH, YCTaHOBICHHOTO
HACTOSIIIUM  AJIMUHUCTPATHUBHBIM PErJIAMEHTOM B COOTBETCTBUM ¢ DefepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO06 opraHm3anuyd MNPEAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIIMIAIbHBIX
YCIIYT» OTHOCHUTCS:

1) tpeboBanue ot 3asBurens (IIpencraButens 3asBUTENs) NPEACTABICHUS ITOKYMEHTOB U
nH(OpPMALlUM WJIM OCYIIECTBICHHS NEHCTBHUIl, MpEICTaBICHHE WJIM OCYIIECTBICHHE KOTOPHIX HE
MPEAYCMOTPEHO HACTOSIIIUM AJMUHUCTPATUBHBIM PErIaMEHTOM, MHBIMU HOPMAaTUBHBIMH IPABOBBIMU
aKTaMH, PETyJIHUPYIOLIIMMUA OTHOUICHUS, BO3HUKAIOIINE B CBSA3M C MpelOoCTaBiIeHnEM MyHUIUIAIbHOMN
YCIIYTH;

2) tpeboBanue ot 3assurens ([IpencraButens 3asBUTENs) NPEACTABICHUS TOKYMEHTOB U
uHpOpMalMK, B TOM YHCJIE TMOATBEPKIAIOMIMX BHECCHHE 3asBUTENIEM IUIAThl 3a MPEAOCTaBIICHHUE
MyHULIUNIaTbHOW  YCIYTH, KOTOpBIE HAaXOASTCA B PACHOPSHKEHUHM OPTraHoB, IPEIOCTABIISIOMIUX
MyHULIUTIaTBHON YCIIYTY, HHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIPaBJICHHUs 100
MOJIBEIOMCTBEHHBIX OpTaHMU3AlMi, YJYacTBYIOIIMX B MPEAOCTaBICHHH MYHUIUNATBHON YCIYTH B
COOTBETCTBUH C HACTOSIIIUM AJMHUHUCTPATUBHBIM PETIIAMEHTOM;

3) tpeboBanue ot 3asButens ([IpemcraBuTens 3asBUTENs) OCYIICCTBICHUS JEHCTBUI, B TOM
YlCJI€ COIVIACOBAaHUI, HEOOXOAMMBIX Ul MOJydeHUs MyHMIMIAIbHOW YCIYTH W CBS3aHHBIX C
oOpalieHneM B MHBIE TOCYIapCTBEHHBIC OpPraHbl, OPTaHbl MECTHOTO CaMOYIPABJICHHUS, OpPTaHU3AIUH,
JUTSI TIpeToCcTaBiIeHUs: MyHUIIMTIAILHOM YCIYTH HE TPEAYCMOTPEHHBIX HACTOSIIIIMM AJIMUHUCTPATHBHBIM
peraamMeHToM;

4) wnapymenue cpoka peructpauuu 3asBrneHus 3assurtens (IIpencraBurens 3asBuUTENs) O
MpeA0CTaBICeHNH MYHULIUNIAIBHON YCIYTH, YCTAHOBIEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) HapyuieHHe CcpoKa MpefocTaBieHHs MyHHIMIATbHON  YCIyT'M, YyCTAHOBJIEHHOTO
AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

6) otkaz B mpueme AokyMeHTOB y 3asButens (IIpencraButens 3asBUTENs), €CIM OCHOBaHUS
OTKa3a He NMPEeayCMOTPEHbI AIMHUHUCTPATUBHBIM PETIIAMEHTOM;

7) oTka3 B TpenocTaBieHWM MyHHMIIMNAIBHOW YCIYTH, €CJIM OCHOBaHHS OTKaza He
peAyCMOTPEHBI AIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEMOTHBHpPOBAaHHBI OTKa3 B MPENOCTaBICHUU MYyHHUIIMNAIBHON yCIyrd, B CiIydae
OTCYTCTBHUSI OCHOBAHUM JIJIs1 OTKa3a B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIIYTH;

9) oTka3 B HCIpPaBICHUU [OMYIICHHBIX OMNEYAaTOK W OIIMOOK B BBIJAHHBIX B pe3yabTaTe
npenocTaBieHnss MyHHIMIAIbHOW YCIYTH JOKYMEHTax JIMOO HapylleHHe YCTaHOBJIEHHOTO CpoKa
TaKuX UCIPABICHUN

27.5. JIOMKHOCTHBIM JIMIIOM AJIMHHHCTPAIlMH, OTBETCTBEHHBIM 3a COOJIFOJICHUE TIOpsKa
MpeAoCTaBIeHUs] MyHUIIUITAIBHON YCIIYTH SIBISIETCSI PYKOBOJUTEh A TMUHUCTPAIUH.

28. Iloso:keHusl, XapaKTepu3ywilue TpedboBaHus K NOPSAKY U (popMaM KOHTPOJIS 3a
npenocraBjieHneM MyHMIMNAJIBbHOM YCJIYTH, B TOM YHCJI€ CO CTOPOHBI TPAXK/AaH, UX 00beIMHEeH Uil
M OPraHu3anMu
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28.1. TpeboBanussmMu K mopsAnky u ¢Gopmam Tekymero KOHTPOJS 3a MPEIOCTABICHUEM
MyHULIMTIaTEHON YCIYTH SIBISIOTCS:

- HE3aBUCHMOCTb;

- TIIATEJIBHOCTb.

28.2. He3aBHCHMOCTh TEKYIIETO KOHTPOJS 3aKIIOYaeTCs B TOM, YTO JOJDKHOCTHOE JIWIIO,
YIIOJTHOMOYEHHOE Ha €r0 OCYIIECTBIIEHUE, HE HAXOAUTCS B CIYKEOHOH 3aBUCUMOCTH OT JIOJIKHOCTHOTO
JUIa, MYHMLMIAIBHOTO  CIYyXallero, coenuaaucra  AJMUHUCTPAalM{,  Y4YacTBYIOLIErOo B
IIPEIOCTABIEHNN MyHUIIMIIAIBHON YCIIYTH, B TOM YHMCIIE HE MMEET OJIN3KOro poJICTBA WJIM CBOWCTBA
(ponuTenu, cynpyru, €TH, OpaThs, CECTpbI, a Takke OpaTbs, CECTpbl, POAUTENH, IAETU CYNPYIOB U
CYIpPYTHU AeTeil) ¢ HUM.

28.3. JIoMKHOCTHBIE JIMIa, OCYLIECTBISAIOIIME TEKYIUMH KOHTPOJIb 3a IPelOoCTaBICHUEM
MyHUIMNaabHON yCIyTrH, JOJDKHBI IPUHUMATE MEPhI MO NMPEI0TBPAILIEHUI0 KOHGIUKTAa HHTEPECOB MPH
IIPEAO0CTaBICHUH MyHUIIUIIAIBHON YCIYTH.

28.4. TmarenbHOCTh  OCYIIECTBICHHS  TEKYIIEr0  KOHTPOJsS  3a  IPEJOCTaBICHUEM
MyHULIMNIATBHOW YCIYTM COCTOMT B MCIIOJIHEHUHM YIOJHOMOYEHHBIMU JIMLAMHU O00sI3aHHOCTEH,
IIPEyCMOTPEHHBIX HACTOSIILIUM Pa3AEIOM.

28.5. I'paxnane, ux OOBENMHEHMS W OpPraHU3alWW JUISL OCYIIECTBIICHUS KOHTPOJIA 3a
npegocTaBieHueM MyHUIMNIAIBHON YCIYTH € LIENbI0 COOJIOACHUS MOPs/IKa €€ NPEJOCTaBIEHUS UMEIOT
IIPaBO HaNpaBiATh B MUHUCTEPCTBO IOCYAAPCTBEHHOrO YIPaBJICHUs, THPOPMALMOHHBIX TEXHOJIOTHH U
cBsi3u MOCKOBCKOM 00J1acTH ’kanoObl Ha HapyLIeHHWE JODKHOCTHBIMU JIMLIAMH, MYHHMLMIIAIbHBIMU
CIIy’KalllMMU HOpsi/iKa MperocTaBieHnss MyHUIMNaIbHON yCIyTrH, OBJIEKIIEe €€ HEeNpeACTaBICHue WIn
IIPEIOCTABIIEHUE C HAPYILIEHUEM CPOKA, YCTAHOBJIEHHOTO AIMUHUCTPATUBHBIM PETJIAMEHTOM.

28.6. I'paxxnane, wx OOBEAWHEHHWS W OpraHW3alWW JUIsI OCYIIECTBJICHUS KOHTPOJA 32
IpenocTaBieHneM MyHHIMIAIBHOM YCIYIM MMEIT 1paBO HaIpaBiATh B AJMHHHUCTPAIUIO
WHJUBUAYAJIbHBIE U KOJUIEKTUBHBIE OOpAIleHUs C MPEAJIOKEHUSIMU IO COBEPLIEHCTBOBAHUU MOPSAKA
npegocTaBieHuss MyHUIIMIIATBHON YCIIYTH, a TakKe »*ajloObl U 3asiBlIeHUs Ha JeiicTBus (Oe3neiicTBue)
JOJDKHOCTHBIX JIML AJMHUHUCTpPAlMM M TPUHATBIE MMU pEIIEHHs, CBS3aHHbIE C MPEAOCTaBICHHEM
MyHUIUIIaTBbHON YCIYTH.

28.7. KoHTponp 3a mpefocTaBieHMEM MyHHMLIMNAIBHOW YCIyTH, B TOM YHCIIE CO CTOPOHBI
rpax/aaH UX OObEIMHEHUN M OpraHu3allui, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JAESATEIbHOCTH
AJIMAHHCTpalMy IPHU MPEAOCTAaBICHNA MyHUIIMNANBHOW YCIIYTH, IOJIY4€HUS IOJHOM, aKTyaJbHON H
JIOCTOBEpHON MH(pOpMaluu O MOpsAKe HpenoctaBieHUss MyHULMINANbHOW YCIYTH U BO3MOXHOCTH
JOCYZIeOHOTO paccMOTpeHUs oOpaleHui (5kano0) B mporiecce noaydeHuss MyHUIIUTTATbHON YCITYTH.

28.8. 3agBuTenu (MpencTaBUTENM 3asBUTENCH) MOTYT KOHTPOJIUPOBATh IPEJOCTaBIECHUE
MyHUIMNAIBHON YCIYTH MyTeM IOJIydeHUs] HH(POpMAlMU O XOJ€ MpelocTaBlIeHnss MyHUIUIIAIbHON
yCIYTH, B TOM YHCJIE€ O CpOKaxX 3aBEpLICHMs aJMUHHMCTPATUBHBIX Mpoleayp (AedcTBuii) o Tenedony,
IyTeM MHUCBMEHHOTO 00pallleH!s], B TOM YHUCIIe 10 3JIeKTpOoHHOM nmoute u uepe3 PIII'Y, B Tom uncie B
M®II nocpenctBam OecrutatHoro gocryna k PIITY.

V. locyneonblii (BHeCYAeOHbI) MOPAIOK 00:KAT0BAHUS PellleHnH 1 AeiicTBUii
(0e3xeiicTBUA) TOKHOCTHBIX JIMI, MYHMIUNAJIBHBIX CJAYKAMMX U CIIEMATUCTOB
AJIMMHHCTPANUM, a TaKKe cnenraancToB M®@II, yyuacTByommx B npeaocTaBjieHun
MyHUIHMIIAIBHON YCIYTH
29. JlocyneoOHblii (BHeCy/1eOHBIIi) MOPSA0K 00:KaJJ0BAHUS pelleHuil 1 1eiicTBUil
(0e3meiicTBUSA) JOKHOCTHBIX JIHI, MYHUIIUNAJIbHBIX CJIYKAIIUX U CHIENUATHCTOB
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AJIMMHHCTPANUM, a TaKKe cnenraancToB M®@II, yuacTByrommx B npeaocTaBjieHun
MyHMIUNIAJIBLHON YCJIYTH.

29.1. 3asButens ([IpeacraButens 3asBHUTENS) UMEET MPABO OOPaTUTHCA B AJIMUHHUCTpAIUIO, a
Takke B MUHHCTEPCTBO TOCYAApCTBEHHOTO YIpaBieHUS, MH(MOPMAIMOHHBIX TEXHOJOTUH U CBS3U
MocKoBCKO# 001acTH € %Kano0oii, B TOM YHUCIIE B CIACIYIOIUX CITydasx:

1) nHapymeHue cpoka perucrpanuu 3asBieHus 3assurens ([IpexcraBurens 3asBuTens) 0
npeaocTaBieHu MyHUIIUNIATBHON YCIIYTH, YCTAHOBJICHHOTO AJIMUHUCTPATHBHBIM PETIaMEHTOM;

2) HapylIeHHE CpOKa  MPEJOCTaBICHUS  MYHHMUUNAIBHOW  YCIYI'HM,  YCTaHOBICHHOTO
AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) tpeboBanue y 3asButens ([IpeacraBurelnis 3asBUTENsI) JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
AJMUHUCTPATUBHBIM PETJIAMEHTOM JJIsl IPeoCcTaBIeHus MyHUIIMTIANBHON YCIIYTH;

4) otka3 B mpueme jJokymeHTOB y 3asBuress (IIpeacraButelnsi 3asBUTENS), €CIU OCHOBaHHS
0TKa3a He MPEeTyCMOTPEHBI AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) otkaz B mpeAoCTaBiIeHWM MYHHIMNAIBHON yCIYI'M, €CIM OCHOBaHHS OTKaza He
MPEIyCMOTPEHBI AIMUHUCTPATUBHBIM PETIIAMEHTOM;

6) tpeboBanne ¢  3asButens  ([lpencraBuTens  3asBUTENs) P [PEIOCTABICHUH
MyHUIIUITATBHOHN YCIIYTH TUIATHI, HE PEAYCMOTPEHHOW AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) OTKa3 JOJDKHOCTHOIO JHIA AJIMHHHCTPAIlMA B HMCIPABICHUH JOMYIICHHBIX ONEYATOK U
omMOOK B BBIAAHHBIX B PE3yJIbTaTe MPENOCTaBICHUS MyHHIUMNANBHON YCIYyTH TOKYMEHTax JHO0
HapyIIEHUE YCTAHOBJICHHOTO CPOKA TAKUX HCIPABICHHIA.

29.2. XKanoba momaercs B MUCbMEHHOU (hopMe Ha OyMa)KHOM HOCHUTENE JIMOO B IEKTPOHHOM
dopme.

29.3. XKamoba Mmoxer ObITh HampaBlieHa uepe3 JW4HBIA kabuHer Ha PIIIY, momana mipm
nocemenun M®II, wanpaeimeHa mo moure, depe3 MODIl, ¢ wucnonb3oBaHHeM WHHOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW cetn «MHTepHeT», oQuIHMaIbHOrO caita AJIMUHHUCTpAIWH, ITOPTAIIbI
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a TaKke MOXeT ObITh MPHUHSTA MIPH JTUYHOM MpUEME
3agsurens (IIpeacraButens 3asBuTeNs).

29.4. XKanoba nomxHa coepKarTh:

1) HamMeHOBaHHE OpraHa, MPEAOCTABISIONIET0 MyHHIUIATBHYIO YCIYTy, JIHOO OpraHU3alIlvy,
ydacTBytouiel B mnpenocraBieHur MynununansHo ycnyru (M®I); damunuio, ums, oT4ecTBO
JOJDKHOCTHOTO  JIMIIA, MYHHUIUIAIBHOTO CIIY)KaIlero, CHEIHaIicTa OpraHa, NpeAoCTaBIISIONIETO
MyHUIIMITATBHYIO yCIYTy JHOO CIeIMaliiCcTa OpraHW3alliH, YYacTBYIONIEH B IIPEIOCTABICHUU
MyHunMnaabHON yCIyTH, pelieHus u AeicTus (0e31eiicTBre) KOTOPOro 00KalyloTCs;

2) damunuio, UMs, OTYECTBO (IOCJIEIHEe - NPU HAJIWYMU), CBEJCHHUS O MECTE KUTEIbCTBA
3agsurens (IIpencraBurens 3asBurens) - GU3NYECKOTo JIMLA JUOO HAUMEHOBAHUE, CBEJIEHUS O MeCTe
HaxoxaeHus 3assurens ([IpencraButens 3asBUTENS) - IOPUIMUECKOTO JIMIA, a TAKKe HOMEp (HoMepa)
KOHTAKTHOTO TesieoHa, ajpec (azpeca) JMEKTPOHHOM MOYTHI (IpU HAaJIMYMM) U TOYTOBBIA ajpec, Mo
KOTOPBIM JIOJDKEH OBITh HampasiieH oTBeT 3asButento ([IpexcraBurento 3asBuTens);

3) cBeneHus 00 00XKaTyeMbIX PEIICHUIX U TEUCTBUAX (0€31eCTBUX );

4) noBoabl, HA OCHOBaHMU KOTOpBIX 3asButTenb (IIpencraBuTens 3asBUTENs) HE COIJIaceH C
pereHueM u aercteueM (06e3aeiicTBueM).

3asButeneMm (IIpencraBurenem 3asBUTENs) MOTYT OBITh MpPEICTaBICHBI JOKYMEHTHI (Tpu
HAJINYMH), TOATBEPHKAAOIINE €ro T0BObI, THO0 UX KOIHH.

29.5. B cnyuae ecnu xano0a nogaercs uepes [IpencraBurens 3asBUTENs, TaKXkKe MPEJICTABIIETCS
JOKYMEHT, MIOATBEPKIAIOIINHI TOJIHOMOYHS Ha OCYIIECTBICHUE JICHCTBUNA OT UMEHU 3asBUTEIIS.
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29.6. Xanoba, moctynuBmias B AIMHUHHUCTPAIIAIO TOJICKUT PACCMOTPEHHIO JTOKHOCTHBIM
JIUIIOM, YIIOJTHOMOUYEHHBIM Ha PaCCMOTPEHUE Kaji00, KOTOPbIH 00eCreurBaeT:

1) mpuem u paccMOTpeHue *Kajnod B COOTBETCTBUU ¢ TpeOoBaHUsAMHU DenepaibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opraHM3anuyd NPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIMITAIbLHBIX
yCIIyr»;

2) undopmupoBanue 3assurenein (IIpexcraButeneil 3asBuTesneil) o mopsake 00XKalOBaHUSA
penieHui u aericTBuil (0e31elCTBIS), HAPYIIAIOIINX UX MPaBa U 3aKOHHBIC HHTEPECHI.

29.7. XKamoba, moctynuBiias B AJMHUHUCTPAIMIO TOJJICKUT PETHCTPAIlMM HE IMO3HEE
cleyroIero pabo4ero JHs CO JHS €€ MOCTYIUICHHUS.

29.8. ’Kanmoba moiesxutT pacCMOTPEHHUIO:

B TeueHue 15 pabouux mHEH co THS €€ PEruCTpallii.

B TeyeHHe 5 pabouyux JHEW co JHsS €€ PEeTUCTpalldU B Cilydyae 00KajJoBaHMs OTKa3a B IpUEME
nokymenToB y 3asButens (IIpencraBurens 3asButens) MO0 B UCIPABICHUH JOMYIICHHBIX OMEYaTOK U
OIIMOOK MJTU B ClTydae 00KaJIOBaHUS HAPYIIECHUS! YCTAHOBIEHHOTO CPOKA TAKUX HCIIPABIICHUH.

29.9. B cnygae ecim 3asBurenem (IlpencraButerieM 3asBUTENs) B AIMUHUCTPALMIO TIOJaHA
*Kano0a, pacCCMOTPEHHUE KOTOPOI HE BXOJUT B €r0 KOMIIETCHIINIO, B TEUCHHE 3 pabouux JTHEH CO JTHA €€
perucrpanuu B AJMUHHCTPAIMH KAI00a TEPEHAIIPABISICTCS B YIIOJIHOMOUYCHHBIA HA €€ PACCMOTPCHHE
Opras, o YeM B MHUCbMEHHOU dopme nHpopmupyetcs 3assurens ([IpencraBurens 3asBUTENs).

[Ipu 3TOM CpOK paccMOTpEeHHsS KaloObl HCUMCISETCS CO JIHA PETHCTpallH >KaJoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHE OpraHe.

29.10. Ilo pe3ynpTaTamM paccCMOTpEHHUS KaloObl AJIMHHHCTpAIUMs NPUHUMAET OJHO U3
CHEAYIOLIUX PEIICHUN:

1) ynoBierBopsieT kano0y, B TOM 4ucie B (HopMe OTMEHBI IPUHATOrO PELICHHUS, UCTIPABICHUS
JIOIYIICHHBIX OINEYaTOK W OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIUNAIBHON
YCIIYTH IOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JICHEKHBIX CPEACTB, B3UMAHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH TPaBOBbIMU akTaMu Poccuiickoit Denepanyy, HOPMATUBHBIMHU IPABOBBIMU aKTaMU
MocCKOBCKO# 00J1acTH;

2) OTKa3bIBAeT B YAOBIETBOPEHUH HKATOOBI.

29.11. He nmo3anHee qHs, CIEAYIONIEroO 3a AHEM MPUHSATHS PEIICHHs], YKa3aHHOTO B MyHKTE 28.8
AMUHHUCTpAaTUBHOTO pernamenTa, 3assutento ([IpencraBurento 3asBUTeENs) B MUCbMEHHON popme U 1o
xenanuto  3asButens ([IpencraButento  3asBuTENs) B AJIEKTPOHHOM (opMe  HamNpaBiseTcs
MOTHUBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS KaTOOHKI.

29.12. Tlpu ynoBIIETBOPESHHUH KATOOBI AJIMUHHCTPAIHS PUHUMACT HCUEPITBIBAIONINE MEPHI 110
YCTpaHEHHIO BBHISBICHHBIX HapyIIeHUW, B TOM uucie HampaBieHue 3assurtento ([IpemcraButento
3asiBUTENs1) pe3yibrara MYHUIUMNANBHON YCIyrW, HE TMO3JHEe CPOKOB, YKa3aHHBIX B IYHKTE &
HACTOSIIIEr0 AJMUHUCTPATUBHOIO PETJIaMEHTa CO JHS MPUHSTHS PEIICHUS.

29.13. ATMUHUCTpAIUsl OTKA3bIBAET B YIOBIETBOPEHUH 5KaI00bI B CIEIYIOMINX CIydasx:

1) HaMM4Ks BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIICHHs Cy/a, apOUTPaXHOTO Cyaa Mo kanobde o
TOM K€ MPEeIMETEe U TI0 TEM K€ OCHOBAHUSIM;

2) mojgaYu  Kajgo0bl JIMIIOM, I[OJHOMOYHS KOTOPOrO HE TIOATBEPKICHBI B IOPSJKE,
YCTaHOBJIEHHOM 3aKOHOJATEIhCTBOM Poccuiickoit denepanuu;

3) HaMMUMs peIIeHUsT MO JKajobe, MPHHATOTO paHee B COOTBETCTBHU C TPeOOBaHHUSIMU
AJMUHUCTPATUBHOTO PETJIaMEHTa B OTHOLIEHUH TOTO kK€ 3asiBUTEIS U TI0 TOMY K€ TIPEIMETY KAIOObL;

4) mpu3HaHUS KaI0Obl HEOOOCHOBAHHOM.

20



29.14. B ciydae yCTaHOBJICHHS B XOJI€ WUIM IO PE3yJIbTaTaM PacCMOTPEHHUsI KaloObl MPU3HAKOB
COOBITHS aIMUHUCTPATUBHOTO MPAaBOHAPYIIEHHS JAOJKHOCTHOE JIMIIO, HA/IEJICHHOE MOJIHOMOYUSIMU IO
paccMOTpeHHIo ka0, He3aMeUIMTEeIbHO HAaNpaBiseT MMEIOIIUecs Marephalbl B OpraHsbl
MIPOKYpPATypBhI.

29.15. B ciiyuae ycTaHOBIJICHHSI B XOJI€ WJIM 110 PE3yJIbTaTaM PacCMOTPEHUS KaI0Obl IPU3HAKOB
NPECTYIUICHUsI JIOJDKHOCTHOE JIMIO, HAJAEJICHHOE IOJHOMOYHMSAMH IO PACCMOTPEHHUIO JKanoo,
HEe3aMeUTUTEIbHO HAMIPABISET UMEIOIINECS MaTepHUaibl B OPraHbl POKYPATYPHI.

29.16. B oTBeTe mo pe3ysabTaTaM pacCMOTPEHHS JKaI00bl YKA3BIBAIOTCS:

1) nomKHOCTh, PaMUITUS, UMsI, OTYECTBO (TIPH HATUYKMHU) JOJHKHOCTHOTO JIMI[Aa AJIMHUHUACTPAIINH,
MIPUHSBIIETO PEIICHKE MO kKalooe;

2) HOMeEp, J1aTa, MECTO MPUHATHS PELICHUS, BKIIIOYAsk CBEICHHS O JOHKHOCTHOM JIUIIE, PEIICHUE
unu jaeicteue (0e31eicTBIE) KOTOPOTO 00XKaTyeTcs,

4) dbamususi, UMs, OTYECTBO (MIPU HAJTMYUH ) WK HAMMECHOBAaHUE 3asBUTEIIS;

5) ocHOBaHUS ISl IPUHSTHUS PELICHUS 10 Kao0e;

6) mpuHATOE 110 KaJI00e pelICHHE;

7) B ciydae echnu jkanoOa IpuU3HAHA OOOCHOBAHHOW — CPOKH YCTPAHEHUS BBISBICHHBIX
HapyLIEHUH, B TOM YHCJIE CPOK IIPEIOCTABICHUS PE3ysIbTaTa MyHUIIMIIAIIBHON YCIIYTH;

8) B ciyuae eciam jkamoba TpU3HAHA HEOOOCHOBAHHOMW, - MPUYUHBI TPU3HAHUSA HKAJTOOBI
HeoOOCHOBaHHON W MH(oOpManus 0 mpaBe 3asBUTENs 00KajJoBaTh MPUHATOE pELIEHHE B CcyAeOHOM
MOPSAJIKE;

9) cBesieHUsI O MOPSIKE 00KATIOBAHUS TPUHATOTO 110 XKAJI00€ peIIeHHS.

29.17. OTBer Mo pe3yabTaTaM PAacCMOTPEHHUs KaJOOBI MOJIMUCHIBACTCS YIIOJIHOMOYEHHBIM Ha
paccMOTpeHHe KaJ00bl JOIDKHOCTHBIM JIMIIOM AJIMUHUCTPAIIHH.

29.18. 3assurens (IIperncraBuTenb 3asBUTENS) BIpPaBE 00KAIOBATh MPHHITOE IO Kalobde
pernieHue B cy1e0HOM MOPsJIKE B COOTBETCTBHH € 3aKoHOAaTeNbcTBOM Poccuiickoit deneparumn.

29.19. Tlopsamox paccmorpenust xkanod 3asButeneir (IIpemcraBureneit  3asBuTenei)
MUHHCTEPCTBOM I'OCYJApCTBEHHOTO YIPABICHUs, MHPOPMALIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOM
00JIaCTH NMPOUCXOAUT B MOPSIJIKE OCYILIECTBIEHUS] KOHTPOJIS 3a MPEJOCTaBIEHUEM IOCYIapCTBEHHBIX U
MYHUIIUNATBHBIX YCIIYT, YTBEpP:KJIEHHOM MocTtaHoBIeHHeM [IpaBurensctBa MockoBckoit oGmactu ot 16
anpenst 2015 roma Ne 253/14 «O6 yrBepxkaeHnuun Ilopsaka ocCyIIecTBIEHUST KOHTPOJIS 3a
MPEOCTaBICHUEM TOCYIaPCTBEHHBIX W MYHHUIUIIATIBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKON 00JIacTH U
BHeCEHMM u3MeHeHuil B Ilonmoxkenme o MuHHCTEpCTBE TOCYAapCTBEHHOIO  YIPABIICHHS,
MH(OPMALIMOHHBIX TEXHOJIOTUH U CBSI3U MOCKOBCKOM 001acTi».
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IIpunoxenne Nel

K aIMUHUCTPATUBHOMY PErJIaMEHTY

MpENOCTaBICHUS OpraHamu
CaMOYIPABJICHUS MockoBckoi
MyHULMNANbHOW yciyru  «OpraHuzanus
JIeTel B KAHUKYJISIPHOE BPEMSI»

IIpunioxenune Ne 1. TepMuHbI 1 onpeaeeHUs

AJIMUHHUCTPATUBH
BII pErIaMeHT

AJIMUHUCTPAaTUBHBIM perjiamMeHT
MockoBcKoit

OpeaoCTaBJICHUA OpraHaMm MCECTHOI'O

CaMOYIIPaBJICHUSA 00JIacTH  MYHHUUMOAIBHOW  YCIYTH

«Opranusanus oTAbIXa JeTe B KAHUKYJISIPHOE BPEMSI»

AJIMUHUCTpaALIUS MyHULIUTIaTBHBIA PAiOH WK TOPOACKOM OKpYr MOCKOBCKOM o0iacTu
MynununanbHas MynununaneHas ycayra «OpraHu3anusi OTAbIXa JE€Ted B KAaHUKYJISIPHOE
yciyra BpEMSI»

ECHA denepanbHas rocyaapcTBeHHas HHQpopMmaluoHHas cucrema «Enunas
cucteMa UACHTUPHUKAIMKM W ayTeHTU(PUKAUUU B HHPPACTPYKTYpE,
obecrieunBaronieii  MHPOPMAIIMOHHO-TEXHOJOTUYECKOE  B3aUMOJICHCTBUE
WHOOPMAIIMOHHBIX ~ CUCTEM,  HCIIOJB3yeMBIX  JUISL  MPEIOCTABJICHUS
roCyAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT B 3JIEKTPOHHOU opMe»;

3asiBieHUE 3amIpoc O MpeAoCTaBICHHMM MyHUIMNAIBHOW YCIyTH, NPEICTAaBICHHBIN
TMOOBIM MIPETYCMOTPEHHBIM A JIMUHUCTPATUBHBIM PETIIaMEHTOM CITIOCOOOM

3assBUTEIb U0, oOpalaroiieecst ¢ 3asaBlI€HUEM O TPeJoCTaBIeHUH MyHHUIIMTAIbHON
YCIIyTH;
nc nH(pOpMallMOHHAs CUCTEMA;

JIngueIii kabuHET

cepuc PIII'Y, mo3Bonsromuii 3asBUTENO MOAy4aTh WHOOPMAIUIO O XOJe
00paboTKH 3asBJICHHM, MOAaHHBIX TTocpencTBoM PIITY;

Mopyns M®IT | Moaynas M®IL] eaunoit nH(pOPMAIIMOHHON CUCTEMBI OKa3aHUS YCIIYT.

ENC OY

Monaynbs okazanus | Moaynb — enuHOW — HMHGOPMAllMOHHOM  CHCTEMBl — OKa3aHMs  YCIYT

yciyr EUC OY AJIMUHHCTpaLUU

MO®I] MHOTOQYHKIIMOHAJIbHBIA IEHTP NPEIOCTABIECHUS TOCYIapCTBEHHBIX U
MYHULUTIAJIBHBIX YCIIYT;

PIIT'Y rocyJapcTBeHHass HMH(OpManMoHHas cucTteMa MOCKOBCKOH —obiactu
«Ilopran TrOCYHapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr MOCKOBCKOM
obmacTu»,  pacmojiokeHHas B ceth  VHTepHer mo  ajapecy
http://uslugi.mosreg.ru;

CepBuc PIIT'Y | cepuc PII'Y, mno3Bonistomuii MONY4YUTh aKTyallbHYl0 HH(GOpMaLHI0 O

«Y3HaTh  cTaryc | TEKyIIeM cTaryce (3Tare) paHHee MOIaHHOTO 3asBICHUS;
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http://uslugi.mosreg.ru/

3asgBiIcHUA»

Cetp UHTEpHET

MH(OPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHAA ceTh «IHTepHETY;

Ycunennas
KBaJTM(UIUPOBAHH
as  DJICKTPOHHAs
noanucsk (II1)

ANIEKTPOHHAS TIOJITUCH, BbIIAHHAS Y JJOCTOBEPSIOIIUM IIEHTPOM, MOJTyICHHAs
B pe3yinbrare Kpunrtorpadguueckoro mnpeoOpazoBanus uHpopMmamuu ¢
WCIOJIb30BAaHMEM KJTI0Ya DJICKTPOHHOW TMOJMIKUCH, TO3BOJISET OIMPEICIHUThH
JIUIIO0, TIO/IUCABIIEE dJIEKTPOHHBIN JTOKYMEHT, OOHAPYKUTh (haKT BHECCHUS
W3MCHCHHMI B 3JICKTPOHHBIM JOKYMEHT IOCJI€ MOMEHTA €ro IOJAINMCAHHMS,
KIII0Y TPOBEPKH AJICKTPOHHOW TOJIHMCH YKa3aH B KBaIH(PHUIMPOBAHHOM
ceprudukare

ONEeKTPOHHBIN JOKYMEHT, HH(pOpMaIHs KOTOPOTo IPEJOCTaBlIeHa B 3JIEKTPOHHOH (opme u
JOKYMEHT MOJINMCAaHA YCHJIEHHON KBATU(DUIIMPOBAHHOHN 3JIEKTPOHHOM MOIHCHIO
ONEeKTPOHHBIN JOKYMEHT Ha OyMa)KHOM HOCHUTENe, NpeoOpa3oBaHHBIA B AIIEKTPOHHYIO

o0pa3 JoKyMeHTa

(dhopMy ITyTeM CKaHUPOBAHUS C COXPAHEHUEM €TO PEKBU3UTOB
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Ipunoxenne No2

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEA0CTABICHHS opraHamu MECTHOTO
caMOoyIpaBICHUS MocKoBCKOM obmactu
MYHHUIUTATbHOW  ycinyru  «OpraHusaius — OTAbIXa
JIeTeil B KaHUKYJSIPHOE BPEMSI»

CnpaBouHass uH{popManus 0 MecTe HaXOKIeHHUsi, rpaduke padoTbl, KOHTAKTHBIX
TejiepOHAX, ajpecax NIEKTPOHHOW MOYTHI YNOJHOMOYEHHOI0 OpPraHa, y4YacTBYKWOIIEro B
NpeI0CTABIEHNH U HH(POPMHUPOBAHUM 0 MOPS/IKe NpeaocTaBieHnss MyHUIIUNIAJIBLHOMN yCIyTrd

1. CopaBouHass uHbopManusi 0 MecTe HAXO0XJAeHUS AJMUHHUCTpauuu, rpaduke
padoThl, KOHTAKTHBIX TeJIiePOHAX, ajpecax FJIEKTPOHHOM MOYThI

I'papux paboTsr:

IToHenenbHUK:
Bropnuk:
Cpena:
Yersepr:
[TsaTHHMIIA:
Cy66ora:
Bockpecennbe:

ITouToBBIN agpec:

Tenedon:

OdunuanbHbIi caifT B ceTd HTepHET:

Anpec 2JIeKTpOHHON NOYTHI B ceTH VIHTEepHeT:

2. MuoropyHkuuoHaJbHblii  HeHTp T'ocynapcTBeHHOe  Ka3eHHOe  Y4YpeKIeHue
MockoBekoii  obsactn  «MockOBCKMH  00JIaCTHOW ~ MHOIO()YHKUMOHAJIBHBI  LEHTP
NMPeJ0CTABICHUS ITOCYAAPCTBEHHBIX H MYHHIMIIATbHBIX YCIyD»

Mecto naxoxaenus: 143407, MockoBckas obnacts, T. KpacHoropck, 0yiasBap Ctpoutenei, n.
4, busnec uentp «Kyouk», cexuus A, stax 4.

['paduk paboThI:
[TonenenpHUK: ¢ 09.00 o 18.00 (mepepsiB 13.00-13.45)
Bropuuk: ¢ 09.00 o 18.00 (mepeprial3.00-13.45)
Cpena: ¢ 09.00 o 18.00 (mepepsniB 13.00-13.45)
YetBepr: ¢ 09.00 o 18.00 (mepepril3.00-13.45)
[TsaTHMIA: ¢ 09.00 10 16.45 (mepepria13.00-13.45)
Cy66ora: BBIXOJIHOM JICHB
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| Bockpecenbe: | BBIXOJHOU JICHb |

[TouroBsrii aapec: 143407, MockoBckast 0011., r. KpacHoropck, Oyneap Ctpoureneid, 1. 1.
Tenedon Call-uentpa: 8(495)794-86-41.

OdurranbHbIN calT MHOTOQYHKIITMOHAIBHOTO 1IeHTpa B cetu MuTepHeT: mfc.mosreg.ru.
Anpec 31eKTpoHHOM mouThl B cetd MHTepHeT: MFC@mosreg.ru

3. CnpaBounHass uHpopmamuss o mecrte Haxoxaenusa MOPIl, rpaduxe padoThI,
KOHTAKTHBIX Tesie(pOHAX, ajipecax JIeKTPOHHOI MOUYThI

WNudopmanus npuBeaeHa Ha caiiTax:
- PIIT'Y: uslugi.mosreg.ru
- MOII: mfc.mosreg.ru
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Ipunoxenne Ne3

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEA0CTABICHHS opraHamu MECTHOTO
caMOoyIpaBICHUS MocKoBCKOM obmactu
MYHHUIUTATbHOW  ycinyru  «OpraHusaius — OTAbIXa
JIeTeil B KaHUKYJSIPHOE BPEMSI»

Ilopsinok TmoOJIydeHHUS] 3aUHTEPECOBAHHBIMU JIMIAMH HH(OpPMAUMH 1O BONpPOCaM
npeaocraBjaeHuss MyHHIMIIAJIbHON YCJIYI'H, CBeJleHUI 0 Xo/e npeaocraBjaeHnsi MyHUIMIIAJIbHOI
yCJIyrd, mopsiike, (opme M MecTe pa3MellleHUsi UHpoOpMAUMH O TOPSAKe NPeTOCTABJIECHUS
MyHUIUIIAJBHOM YCJIYTH

1. Uudopmarust 0 mpenocTaBicHUd MyHHUIUITATBHOW YCIYTH pPa3MENiaeTcsi B 3JIEKTPOHHOM
BUJIE:

a) Ha OPHUIHATLHOM CaiiTe AIMHUHUCTPAIIUN

0) Ha ourmanpHOM caiite M®DII;

B) Ha mopTtaiax uslugi.mosreg.ru, gosuslugi.ru Ha crpaHuIiax, MOCBSAIICHHBIX MyHHUIMITATLHON

yCIIyTe.

2. PazMerieHHass B 3JIEKTPOHHOM BHJ€ HH(pOpMalnMs O MperocTaBieHUH MyHULUNAIbHON
YCIIyTH JOJDKHA BKIIIOYATh B Ce0s:

a) HAaMMEHOBaHUe, TOYTOBBIE ajpeca, CIpPaBOYHbIE HOMepa Tesle()OHOB, ajpeca 3JIEKTPOHHOH
MOYTHI, ajipeca caToB Anmunuctpaunn 1 MOLJ;

0) rpaduk paboTel AnMuaHCTpanuu u MOLI;

B) TpeOOBaHMS K 3asBJICHUIO U MpUJIaraéMbIM K HEMY IOKyMEHTaM (BKJItOUasi X EPEUEHb);

T') BBIEP)KKH U3 IPABOBBIX aKTOB, B YaCTH Kacaroleicss MyHUIMNalbHON yCIyTH;

1) TEKCT AIMUHUCTPATUBHOTO PETJIAMEHTA C MPUIIOKEHUSIMH;

€) KpaTKoe OMMCcaHue MopsaKa MperocTaBieHnss MyHUIMNaIbHON YCIyTy;

K) 00pa3ipl  0OpPMIICHHS JIOKYMEHTOB, HEOOXOIUMBIX [UJIsi TOJY4YeHHS MyHUIIUTIATIbHON
yCIYTH, U TpeOOBaHMS K HUM;

3) IepeuyeHb THUIOBBIX, HauOoJiee aKTyalbHBIX BOMNPOCOB, OTHOCSIIMXCS K MyHHMIMNAIbHOU
ycIIyre, 1 OTBETHI HA HUX.

3. Unpopmanms, yka3aHHas B TyHKTe 2 Hacrosamero [IpuiioskeHHsT K  HACTOSIIEMY
AJIMUHUCTPAaTUBHOMY perjaMeHTy MpeaocTaBiseTcsd Takxke coTpyaHukamu MOLl u AnmuHHCTpanuu
npu obpanienun 3asBuTenel (mpeacraBureneil 3asBuTeneil):

a) JINYHO;

0) 1o mouTe, B TOM YHUCIIE AIEKTPOHHOM;

B) o TenedoHaMm, yka3zaHHbIM B [lpunoxkeHnn 2 K HacrosieMy AJIMHHUCTPATUBHOMY
periJameHTy.

4. KoHCybTHpOBaHHUE 10 BOIIPOCAM IpeNoCTaBiIeHuss MyHUIIUNAIBHON YCIYTH COTPYAHUKAMU
MO®I] 1 YIoTHOMOYEHHOTO OpraHa OCYIIECTBIISIETCSI OSCTUIATHO.

5. Unpopmuposanue 3assureneit (IlpeacraButeneil 3asBuTeneil) o mopsjake MpeaocTaBICHUS
MyHUIIUITATFHON YCITYTH OCYIIECTBISIETCS TaKxkKe Mo Tenedony «ropsaent muaum» §-800-550-50-30

6. Uadopmanus o mpemocTaBleHMM MyHHMIMNAIBHOW YCIYTHM pa3MelaeTcs B IOMENIECHHIX
Anmunuctpanuu 1 MOL, npeanasnauennbix A npuema 3assuteneit (Ilpencrasureneit 3assureneii).
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7. AnmMuHUCTpaiusi pa3padaTeiBaeT WH(DOPMAIMOHHBIE MaTepuaabl — MAMSITKH, WHCTPYKIIUH,
Opomtopel, - B ¢dopMme MakeToB u mnepemaer ux B MOIL[. AnmuHuctpamus obOecrnedynBacT
CBOCBPEMEHHYIO aKTyaJW3allMi0 YyKAa3aHHBIX HH()DOPMAIMOHHBIX MATEPUAIIOB M KOHTPOJIHPYET UX
HaJIMYME U aKTyaiabHOCTh B MOILI.

8. Obecnieuenre OecruiaTHOTO JMOCTyma 3asBuTenei (nmpencraBureneid 3assutens) kK PIIIY nHa

06a3ze M®ILI, B ToM 4mciie KOHCYJIBTUPOBAHHUE TI0 BOMPOCAM NIPEIOCTaBIeHUs MyHUIUTIATILHON YCIyTry
OCYILIECTBIISICTCSI B COOTBETCTBHM €  TpeOOBaHUSMHU PETMOHAIBLHOTO CTaHAapTa OpraHU3alUH
NEeSTeIbHOCTH ~ MHOTO(YHKIMOHAJIBHBIX  IIEHTPOB  NPEJOCTaBICHUS  TOCYNAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT B MOCKOBCKOW 00JIaCTH, YTBEPKIESHHOMY pacrhopsikeHrneM MUHUCTepCTBa
rOCy/IapCTBEHHOT'O YIpaBlieHUs], THHOPMAIMOHHBIX TEXHOJOTUH U CBsi3M MOCKOBCKO# oOmactu ot 21
utonist 2016 Ne 10-57/PB.
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ITpunoxenne Ned

K aJJMHHUCTPATHBHOMY PETrIIaMCHTY

MPEIOCTABICHUS opraHamMu MECTHOTO
CcaMOyTIpaBIICHU MockoBCKoOi obnactu
MYHUIUMATbHON yciyru  «OpraHu3anus  OTHAbIXa
JIETEeH B KAaHUKYJISIPHOE BPEMSI»

®opma penieHus 0 npeAocTaBjJIeHnd MyHUIMNIAIBHON YCIyTH

PEILIEHUE*
O npenocTaBiIeHUd MyHUITATIATLHON yeiayru «OpraHnu3aiys OT/AblXa JIeTe B KaHUKYIISIPHOE
BpeMs»
oT Ne

(Haumenosanue YnoaiHoMOUeHHO20 0P2aHa MyHUYUNAIbHO20 00paszosanus Mockosckoii oonacmu)
paccMoTpEeIIoO 3asBJICHUC

(hamunus, ums, omuecmso)
U TIPHUHAIO PCHICHHEC B COOTBCTCTBHUH C (HOpMaTI/IBHO IIPpaBOBbBIM aKTOM AI[MI/IHI/ICTpaI_II/II/I)

IMOCTaBUTb B OUCPCAb Ha

IMOJIYYCHHUEC ITYTCBKU

p.
(paMumnms, MHULIMANBL, TOZ POXKICHUS peOCHKA)

Howmep, npucBoeHHbIi 3asiBIEHUIO

PykoBoguTens
(moamuck) (pacuudpoBka monmmcu)

(*) - Ha OnaHKe AIMUHUCTpAIIAN
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ITpunoxenne Ne5

K aJJMHHUCTPATHBHOMY PETrIIaMCHTY

MPEIOCTABICHUS opraHamMu MECTHOTO
CcaMOyTIpaBIICHU MocCKOBCKOM obmactu
MYHUIUMATbHON yciyru  «OpraHu3anus  OTHAbIXa
JIETEeH B KAaHUKYJISIPHOE BPEMSI»

®opma peuieHust 00 oTKa3e B npegocTapjieHnd MyHMIMNIAIbHON yCJIYyIH

PEHIEHUE*
OO0 oTkase B MpeaOCTaBICHUN MYHHLIUIIAIBHON ycinyru «Opranusanus OTAbIXa AeTel B
KaHUKYJISIPHOE BpPEMS»

oT No

(Haumenosanue AOmunucmpayu)
paccMOTpPEIIO 3asABJICHUC

(hamunus, ums, omuecmeo)
¥ Ha OCHOBAHHH

0 Hannuue mpoTHBOpEeUYMBBIX CBeNEHUI B 3asBICHUM M TMPUIOKEHHBIX K HEMY
JOKYMEHTaX.

0 PeGeHok mpH3HAH TMOJHOCTBIO JIEECIIOCOOHBIM HAa MOMEHT MPEIOCTaBICHUS
MyHULIUTIaTTBHON YCITYTH;

O HecoorBercTBue kareropun 3asBUTENS Kpyry JHIL, HMEIOLIUX IPaBO Ha
IIpeAOoCTaBIeHHEe MyHUIINITAIBHON YCIIYTH.

0 OtcyTcTBUE y peOeHKa MecTa KUTENbCTBA Ha TEPPUTOPUU AIMUHUCTPALIUU.

0 [IpencraBnenne  3assutenem  (IIpencraBurenem  3asBUTENS)  HEMOJIHOTO
KOMIUIEKTa JIOKYMEHTOB AJIs ITpelocTaBleHuss MyHULIMTIaTbHON YCIYTH;

0 OO6pamenne 3a MyHUIUNATBHON YCIYro, €clii OHa Oblla YK€ OKa3aHa B
TEKYIEeM oy

O PebeHok HaxoauTCs Ha MOJIHOM IOCYJJapCTBEHHOM 00€CIIeUeHUH.

IMMPUHAIIO PCHICHUEC OTKAa3aTh B IIOCTAHOBKE B OUCPCb Ha MMOJYUCHUC ITYTCBKH

rp.
(pamunus, THULMATIBL, TOJ POKICHUS peOCHKA)

PykoBogurens
(moamuch) (pacmmdpoBKa MOANKCH)

(*) - Ha OnaHKe AJMHHUCTpAIHH
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Ipunoxenne Neb

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEA0CTABICHHS opraHamu MECTHOTO
caMOoyIpaBICHUS MocKoBCKOM obmactu
MYHHUIUTATbHOW  ycinyru  «OpraHusaius — OTAbIXa
JIeTeil B KaHUKYJSIPHOE BPEMSI»

Cnucok HOPMATHBHBIX aKTOB, B COOTBETCTBHM € KOTOPHIMH OCYHIECTBJISIETCS
npeaocraBjieHue MyHUIIMIIAJIbHON yCJIYTH

[IpenocraBnenue Yciayru ocyIiecTBISETCS B COOTBETCTBUH C:

1. Koucrutyuuein Poccuiickoii ®enepauny, NOpUHATOM BCEHAPOJHBIM TI'OJIOCOBaHHUEM,
12.12.1993 («Poccutickas razeray, 25.12.1993, Ne237);

2. @enepanbHbM  3akoHOM Poccwmiickoit @enepanuu ot 27.07.2010 Ne 210-®3 «O6
OpraHM3aliy MpPeJOCTaBICHUSI TOCYAAPCTBEHHBIX U MYHUIMNANBHBIX ycinyr» («Poccuiickas razera»
30.07.2010, Nel68, «CoOpanume 3akoHomarenscTBa Poccmiickoiri ®enepanmm» 02.08.2010, Ne3l,
cT.4179);

3. ®enepanbabiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O mopsiake paccCMOTPEHUsT oOpameHui
rpaxkaan Poccuiickoit ®enepannn;

4.

(3amonHsETCS B COOTBETCTBUU C PEKBU3UTAMHU HOPMATHUBHOTO IPAaBOBOTO aKTa COOTBETCTBYIOILETO
MYHUIUIIATEHOTO 00pa3oBanusi MOCKOBCKOM 00J1aCTH)
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[punoxenne Ne7

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

MIPEIOCTaBJICHHS] OpPraHaMi MECTHOTO caMOoyIpaBiieHHs: MOCKOBCKOH 00JIaCTH MYHMIUINAIEHON
yeayru «OpraHuzanust OTApIXa JIeTeil B KaHUKYJISIPHOE BpeMsD»

dopma 3asiBJIeHUS HA NPeAOCTaB/IeHUE NYTeBKH

oT
(Pammmusa 1.0.)

Anpec:
KonrakTHbIH TenedoH

ITactioprt: cepus
Broiman
(keM, kKorma)

3ASBJIEHUE
[Tpomry BELIETUTH MYTEBKY B
(HaMEHOBaHUE OPTAHU3AINH OT/IHIXA)
Moemy pebdeHky (Damunus 1.0.)
Hara POXKICHUS CBHUJIETEIIECTBO 0 POXICHUH/TOKYMEHT, YIIOCTOBEPSIOIITHIHA JMYHOCTB!

cepus___ Ne
Kenaemoe Bpemst oT/bIxa peOeHKa (yKa3aTh MeCsI)
[Tepeuens npunaraeMeix JOKYMEHTOB:

S paspemato 00pabOTKy U XpaHEHHE MEPCOHAJIBHBIX NaHHBIX cBoero pedenka (damumus M.0., nata poxaeHUs, CBUAETEILCTBA O
POXJIEHUM WJIM TaclopTa) C IeNbl0 MepeJadyd CBEICHUH O MOeM peOEHKEe B OpPraHM3aldIo, MPEJOCTAaBIIAIONIYI0 YCIYTH IO OTIBIXY H
03/I0POBJIEHUIO B 00BbeMe, HeoOXoauMoM Juis odopmileHus MyTeBKU. S| paspemiairo NepechbUlKy JaHHOM WHGOpMaluu € HCIOIb30BaHHEM
MH(POPMAIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUH.

VYBenomiisito 0 TOM, YTO MOM peOEHOK He MMEeT MEAMIMHCKHX MPOTHBONOKA3aHWW JJIs HaIlpaBJICHHWsS B OpraHU3allud OTAbIXa U
O3/I0pOBJIEHUS,, @ HMMEHHO: 3a0o0JieBaHMS B OCTPOHl M NOJOCTPOH cTaauu, XpOHMYECKHE 3a00JeBaHHUA B CTaguM OOOCTPEHMs, OCTpbIe
MH(pEKIMOHHBIE 3a00JIeBaHUs 10 OKOHYAHUs CPOKa U30JISIUH, 0aKTEPHOHOCUTEILCTBO MH(EKIIMOHHBIX 3a00J1eBaHM, 3apa3Hble O0JIE3HU Iia3 U
KOXXKM, Tapa3uTapHble 3a00yieBaHuUs, TyOepKyne3 JI000H JIOKaIW3aluid B aKTUBHOM CTa/Jnu, 3JI0KAaUeCTBEHHbIE HOBOOOpa3oBaHUs, TpeOyrolue
JICYEHHUs, B TOM 4YHCII€ MPOBEACHUS XUMHOTEpPAIlUH, SMUWIENCUs C TEKYIIUMU MPUCTYNaMU, B TOM 4Hcie (papMaKkope3UCTeHTHas, SMUJIETICHUS C



KJIMHUYECKON peMHuccHuell MeHee 6 MecsIeB, IICUXUYECKUEe U TIOBEACHYECKHE PACCTPOMCTBA B COCTOSIHUM OOOCTPEHUS U (MJIM) MPEACTaBIIAIONINE
OTACHOCTH JUIA €0 M OKPYXKAIOIIUX, ICUXUYECKHUE PACCTPONCTBA, COMPOBOXKIAIOIINECS HAPYIICHUSIMH HACTPOCHHUS, TIOBEACHUS M COLUAIBHOM
aZlanTallud IPU OTCYTCTBUHU COIIPOBOXKICHUS peOCHKA 3aKOHHBIM IpEICTaBUTEIEM peOEHKa WM YINOJHOMOYEHHBIM JIMIIOM, 3aBUCUMOCTh OT
QJIKOT0JI51, HAPKOTUKOB, [ICUXOAKTUBHBIX BEILIECTB.

[TpaBuIBbHOCTH COOOIIAEMBIX CBEAECHUH noaTBepkaat0. O0 NU3MEHEHHUAX, BIUSAIOIIMX Ha IPaBO Ha obeclieueHne OecIIaTHIMU ITyTeBKaMU
B CaHATOPHO-KYPOPTHBIC OpPraHM3allMd M OpraHU3allMyd OTIbIXa JeTe M WX O3J0pPOBICHHS, O0SA3YIOCh COOOMMTH HEe mo3gHee yem 3a 30
KaJIeHJapHBIX JHEH.

Pesynbrar npepocraBnenuss MyHUIIMNAIBHON yCIyry MPOITY HAMIPaBUTh B JIHUHBIN kabuHeT Ha PIII'Y B BuJe 2eKTPOHHOTO JOKYMEHTa
npu noaayve 3asieHus yepes M®LL, PIII'Y npu nanuuuun peructpanuu Ha PIIT'Y nocpenctsom ECUA.

O  Pe3ynprar npepocraBiieHHss MyHUIIMNAIBHOM YCIyru Npoury npeaoctaBuTh yepe3 M®PL[ B Buae pacnedyaraHHOro 3K3eMILIsIpa
JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIE, 3aBEPCHHOIO MOJIHUCKHI0 YIIOTHOMOYEHHOTO crenuanucta ML u meuarpto M®I] mpu
nonaye 3asBienus yepe3 MOL], PIII'Y npu nannuuu peructpanuu Ha PIIT'Y nmocpenctsom ECHUA (oTMeTUTH ITpU HEOOXOAUMOCTH).

0 O xolae pacCMOTpPEHHMs] U TOTOBHOCTH pe3ynbTara mpenoctabieHuss MynununanbHod ycnayru 3asButens (IIpencraBurens
3asIBUTENIS1) YBEIOMIISIETCS CICTYIOIIMMHU CIIOCOOaMMU:

- yepe3 nuuHbIN kaburaeT Ha PIIT'Y uslugi.mosreg.ru;

- 110 AJIEKTPOHHOM NOYTE:

« » 20 T
(moxmnucsk 3asButens/IIpeacraBurens 3asBuTens)/pacmudpoBka
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3asBieHne nu JAOKYMCHTBI

I'paXaaHKH

(rpaxxnaHnHa)

3aperucTpUpPOBaHbI

(1aTa ¥ perucTpalMOHHBIA HOMEp 3asBIICHUS)

[Tpunusn

/ / « » 20
(moanuce ) (pacmudpoBKa MOIHCH)
Ilonnuce 3asBuTens JlaTa

IToanuck Jyna, MIpUHUMAaromiero 3asBJICHUC
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[Tpunoxxenue 8

K aIMUHMCTPAaTUBHOMY PEIIaMEHTY
IIPEAOCTABICHNUs  OpraHaMd  MECTHOIO

caMOyIpaBJlICHUS MockoBcKoit obnactu
MYHULIUNIATBHOW ycinyru «OpraHuzanus OTIbIXa
JIeTel B KAHUKYJISIPHOE BPEMSI»

Cnucox AOKYMECHTOB, 00513aTeIbHBIX AJIA NpeaoCTaBJICHUS 3asBUTEIEM (Hpe}ICTaBI/ITeJIeM 3aﬂBI/ITeJ'Iﬂ) B 3aBUCHMOCTH OT
KaTeropum 3asBuTens

OcHoBaHu
€ I 0OpaleHus

Kareropus
UMEIOIUX [TPABO

i,

Kiacc AOKYMCHTa

O0s13aTENBHOCTD
JIOKYMEHTa
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[Mpunoxxenne Ne9

K aIMUHUCTPATUBHOMY PCTIIaMCHTY

NIPEOCTaBICHUS opraHamu MECTHOTO
caMOyTIpaBJICHUs MockoBcKoH obnactu
MyHHLOUNAAbHOW ycimyrn «OpraHuzanust — OTAbIXa

JIeTell B KaHUKYJISIPHOE BpeMsi»

Onucanue AOKYMEHTOB, H906X0)1HMBIX AJISL MPpea0oCTaBJICHUSA MyHHHHHaHbHOﬁ ycayrn

(oOpa3en 115 3aM10JIHEHH )

B
[Ipu
Knac HUbI O06mmme N [Ipu rnogave
JUYHOU mojaye B
C JOKYMEHTa | JIOKYMEH OIIMCAaHUS JOKYMEHTOB yepes PIII'Y
M®I]
TOB
JlokyMeHTBI, mpeaocrapiasiemble 3assuteneM (IlpeaxcraBuresiem 3asgBuTeNIA)
3asBiIeHU
€ JOJDKHO OBITh
MOJAMKCAHO
3asBieHue
COOCTBEHHOPYYH
JTOJIKHO OBITh .
3asBieHue 0 ot MOAMHUCHIO
opopmieno mo ¢opme, 3anoJiHseTcs
MPEIOCTABICHUHI 3asBUTENA,
. cornacHo [Ipunoxenuto 7 ANeKTpoHHast  (opMma
MyHununaibsHON (ITpencraBuTtens
K HACTOALLEMY SasBiaenuns Ha PIITY.
YCIyTH 3asIBUTEIIS),
AJIMUHUCTPAaTUBHOMY
YIOJIHOMOYEHHOT
perjiaMeHTy
0 Ha NOJIUCaHUE
JOKYMEHTOB MpHU
rnojave.
ITaciopt momxeH
OBITh oopmiieH B
COOTBETCTBUU c

[Ta | [TocTaHOBIEHUEM
CIIOPT IIpaBuTenscTBa PO Mpenocra ou Honade
rpaxzaanu | ot 8 uronsg 1997 r. Ne 828 P P A

BIISI€TCSA MIPEIOCTABIISAETCS
Jok | Ha «O6 YTBEPKICHUU .
. OpUTHHAJ ANEKTPOHHBIA  00pa3
YMEHT, Poccuiick | Ilonoxkenuss o mnacrnopte
. . ~ .| JIOKymMeHTa Ui | BCEX 3arOJTHEHHBIX
yAOCTOBEps | O rpaxxaanuHa Poccuiickoit
. CKAaHUPOBAHMSI. CTPaHMI] IOKYMEHTA.
FOILIMI ®Qenepan | Pengepanuu, obOpasia
JUYHOCTh 1707 OmaHka W ONHCAHHSA
macropra  TpaKJaHWHA
Poccuiickon
denepanun».

IT O6pasen macnopra [Ipenocra [Ipu nojaye
acnopr rpakJlaHWHA Coroza | Busercs MPEIOCTABIISAETCS
rpaxkaad | CoBeTCKUX OpUTHHAT ANEKTPOHHBIA  00pa3
WHa ConmanucTuyec-Kux JOKyMEHTa  JJIT | BCeX 3arMOTHEHHBIX
CCCP PecniyOnuk W omucaHue | CKaHHPOBAHUS. CTPaHMI] IOKYMEHTA.




Macrnopra  yTBEP>KICHbI
IMOCTAHOBJIEHHUEM
CoBMuHa CCCP oT
28.08.1974 Ne 677 «OO0
YTBEPKJICHUHU
ITomoxxenus 0

MACIOPTHOM CHUCTEME B
CCCPy;

BOIIPOC 0
NENCTBUTEIHLHOCTH
nacrnopra rpakJaHuHa

CCCP o6pa3ma 1974 rona
pemaeTcsi B 3aBUCUMOCTHU
oT KOHKPETHBIX
00CTOSTEILCTB
(mocraHoBIIEHUE
[IpaButenscTBa
Poccuiickonn  ®denepanuun
oT 24.02.2009
Ne 153 «O mnpusnanuu
NEUCTBUTENLHBIMH 1O 1
utons 2009 r. macnoproB
rpakJIaHuHA CCCP
obpasna 1974 roma st
HEKOTOPBIX KaTeropHii
WHOCTPAHHBIX TPaXIaH U
JU1L 0€3 TPAKIaHCTBAY)

Yn
OCTOBEpE
HUE Dopmsbl
JUYHOCTH | YCTaHOBJIEHBI
BOEHHOCII NHucrpykuumen o
y’Kallero o0ecreyeHuno
P®; (YHKIIMOHUPOBAHUS
BO | CHCTEMBI BOMHCKOTO
€HHBII era rpaxziaH
yera DI IIpenocra I[Ipu  nmomaue
ouner Poccuiickoit @enepannu
BIISIETCS IIPEJICTaBISIETCA
coJiara, U TOpsJIKa MPOBEACHUS .
OpUTHHAT ANIEKTPOHHBIA  00pa3
Mmarpoca, CMOTPOB-KOHKYPCOB Ha
JOKyMEHTa Ul | BCeEX 3aII0JIHEHHBIX
CepKaHTa | JIYYIIyl0 OpraHU3aLUIo
CKaHHUPOBAHMS. CTpaHUIl JOKYMEHTA.
: OCYILIECTBIICHUS
CTapUINH BOMHCKOTO yuera,
bI, YTBEPKIECHHOU
Iparopiy npukazoM  MwuHHCTpa
UKa, oboponbsl  Poccuiickoit
MHAYMaHa denepanun oT
u 18.07.2014 Ne 495
odwurepa
3amaca
Bp ®dopma IIpenocra ITpu nojavue
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€MEHHOE YTBEPXKIECHA TMPUKA30M | BIIAETCS MPECTaBIISIETCA
yIIOCTOBE OMC Poccun OT | OpUI'MHAI AJIEKTPOHHBIA  00pa3
peHue 30.11.2012 Ne 391 «O6 | noxymeHTa i | JTOKYMEHTA.
JIMYHOCTU YTBEPKJICHUH CKAaHUPOBAHMSI.
rpakjaaHu AJIMUHUCTPATUBHOIO
Ha periiaMmenTa
Poccuiick denepanbHON
oM MUTPAIMOHHON CITY>KOBI
®denepany | 1O MPEOCTABICHUIO
u roCyJapCTBEHHOMN
yCIYyTd TI0 BblAa4e U
3aMCHE nacropra
rpakJaHuHa
Poccuiickoit
®denepanuu,
YI0CTOBEPSIOIIETO
JIMYHOCTh TpaKJaHWHA
Poccuiickoit @enepannn
Ha TEPPUTOPUHU
Poccuiickoit
Denepanuny
JloBepeHHOCTh
JIOJIKHA OBITH
odopmiieHa B
COOTBETCTBUH c
TpeOOBaHUSIMU
3aKOHOJATeNLCTBA Hu
coJiepkKaTh CIEIYIOLIne
CBEJICHHUS:
DO JMIIa,
BBIJIABIIIETO
Hox JIOBEPEHHOCTB;
YMEHT, )5(0) JIHIIa,
yI0CTOBEPS YIOJIHOMOYEHHOTO  TIO [Ipenocra
12011050 I IIOBEPEHHOCTH; BJISICTCS [Ipencrasnserc
MOJIHOMOYM | OBEPEHH JlaHHbIe OPUTHHAI si DJIEKTPOHHBIA 00pa3
o OCTb JIOKYMEHTOB, JOKYMEHTa  JJid | JIOBEPEHHOCTH.
[Ipencrasu YAOCTOBEPSIOIINX CKaHUPOBAHMSI.
Tes JIMYHOCTH 3THUX JIUII;
3agBUTEINS O0npem
MOJTHOMOYHH
MpeACTaBUTENS,

BKJIIOYAIOLIMK TPABO Ha
nogadyy 3asBIEHUA O
MPEeAO0CTaBICHUN
l'ocynapcTBeHHOM
YCIIYTH;

[ara
JIOBEPEHHOCTH;

ITonmuce

BBIZTAYH

JINIIA,
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BbIJaBIICTO

JIOBEPEHHOCTb.
Cs ®opma OnmaHka [Ipenocra ITpu nojaue
HACTENLCT | YIBEpXKACHA  IPHUKA30M | BIIIETCS HPENOCTABIIACTCA
BO o | Muntocta Poccun  OoT | opuruHan DJIEKTPOHHBIH 00pa3
poxaenun | 25.06.2014 Ne 142 «O06 | noxymeHTa  ams
YTBEPKACHUU dbopM | CKaHUPOBaHUS.
OJJaHKOB CBUJETEILCTB O
rocyJ1IapCTBEHHOM
perucrpanuu aKTOB
IpaxIaHCKOro
COCTOSIHUSI»
Cs
UJETENbCT
BO 0
POXKJIEHUN
pebcHKa,
BBIJJTAHHOE
KOHCYJBCK dopma
UM YTBEp)KJIE€HA  MPUKA30M
yupexzaeH | Muntocra Poccunm ot Mpenocta
nem 25.06.2014 Ne 142 «OG P
N BIIACTCS [Ipencrasnsierc
Poccuiicko | yTBepxaeHUN bopm .
. OpUTHHAI s DIIEKTPOHHBIA 00pa3
JOKY | ¢ OJIAaHKOB CBHJIETEJILCTB O
N JOKyMEHTa  JJi | JIOKyMEHTa
MEHT, @denepanu | rocyaapcTBEHHOM
CKaHUPOBAHMS.
MOATBEPXKIA | U 3a | perucTpanuu aKTOB
fomue (akT | mpenenaMm | rpaskJaHCKOTO
POXKIICHUS u COCTOSIHUS»
pebenka TepPUTOpHU
"
Poccuticko
i
ODenepauu
"
o
KYMEHT,
MOATBEPK [Ipu  poxnenun
Jalomuil | pedeHKa Ha TEeppUTOPUU
Gbakr MHOCTPAHHOTO
OKJIGHUS | TOCYIapCTBa - y4yacTHHUKaA
PO yaap i IIpenocra
u Kousennuu,
. BIISIETCSA [Ipeacrasnsierc
perucTpail | OTMeHstoIIel TpeboBaHUE .
OpUTHHAT si DJIEKTPOHHBIA 00pa3
17071 Jeranu3anuu
JOKyMEHTa  JJi | JIOKYMEHTa
pebeHKa, | MHOCTpPaHHBIX
. CKaHUPOBAHHS.
BBIIaHHBIN | OpUIIHATHHBIX
" JIOKYMEHTOB,
yAOCTOBEp | 3akiroueHHoM B [aare 5
€HHBIN okTsa0ps 1961 roma
HITAMITIOM
«aroCTHJIb
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»
KOMIIETEH
THBIM
OpraHom
UHOCTPAH
HOT'O
rocyz1apct
Ba, c
YIOCTOBEP
€HHBIM B
YCTaHOBIIE
HHOM
3aKOHOJIaT
€J1bCTBOM
Poccuiicko
51
Oenepanu
u
MepeBOJI0
M Ha
pycckuii
SI3BIK

Ho
KYMEHT,
MOJTBEPK
JTATOIIHMN
(dakT
POXKICHUS
Hu
perucrpail
407
pebeHka,
BBbIITaHHBIN
KOMIIETCH
THBIM
OpraHoM
WHOCTpaH
HOTO
rocyJ1apcT
Ba,
NepeBENCH
HBIN Ha
pyCcCKuM
SI3BIK it
JIETalIN30B
aHHBIN
KOHCYJIbCK
M
YUPEKICH
HeM

IIpu  poxnenun
pebeHKa Ha TeppUTOpUHU
MHOCTPaHHOTO
rocysapcTBa, HE
ABJIAIOILErOCs
YYaCTHUKOM YKa3aHHOU B
HACTOAILIEM  IOJIYHKTE
Konsenmmu,
OTMeHsIIoIIel TpeOoBaHue
Jeraan3anuu
MHOCTPaHHBIX
OopUIMATBHBIX
JIOKYMEHTOB,
3aKiI04eHHou B l'aare 5
okTsi0ps 1961 rona

IIpenocra
BIIIETCS
OpUTHHAI
JOKYMEHTa  JUIs
CKaHHWpOBaHMA.

IIpencrasnserc
s DJIEKTPOHHBIA 00pa3
JIOKyMEHTa
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Poccuiicko
H
denepanu
Hu 3a
npeaenam
u
TepPUTOPHU
u
Poccuiicko
H
denepanu
u

Ho
KYMEHT,
MTOATBEPIK
JTATOIIHM
(dakT
POXKICHUS
u
perucrpai
5971
pebeHka,
BBIJaHHBIN
KOMIIETEH
THBEIM
OpraHoM
WHOCTpaH
HOT'O
rocyapct
Ba,
nepeBeqieH
HBIN Ha
pyCcCKUM
SI3BIK 51
CKpETICHH
BIHM
repOoBoi
[1€YaTbi0

Ilpu  poxnenuun
pebeHKa Ha TeppUTOpUHU
MHOCTPAHHOTO
rocyAapcrsa,
SABJISIFOLIETOCS
y4acTHUKOM KoHBeHUIHH
O IIPaBOBOM MOMOIIM U
IIPABOBBIX  OTHOIIEHUSAX
o TPaKIAHCKUM,
CEMEIHBIM M YTOJIOBHBIM
JieNaM, 3akKIIYEHHONM B
ropoge  Muncke 22
auBaps 1993 roga

IIpenocra
BIISCTCS
OpUTHHA
JOKYMEHTa ISl
CKaHUPOBAHMSI.

IIpencrasnserc
s DJIEKTPOHHBIN 00pa3
JOKYMEHTa
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punoxenne NelO

K aIMIHUCTPATUBHOMY PETJIAMEHTY

NIPEOCTaBICHUS OopraHamMu MECTHOTO
caMOyTIpaBJICHUs MockoBcKo# obnactu
MyHHIOUNAAbHOW ycimyrn «OpraHuzanust — OTAbIXa
JIeTell B KaHUKYJISIPHOE BpeMsi»

®opma peumieHusi 00 0TKa3e B NpHeMe W PerucTpanuM JOKYMEHTOB, HeOOXOAMMBIX JIsl
npenocraBjaeHnss MyHUIIUNAJIbHOM YCJIYTH

(Ha OnaHke AJIMUHUCTpaUUU /MHOTO()YHKIIMOHAJIBHOTO ~ LIEHTpa  MPEAOCTABICHHS
rOCyJapCTBEHHbBIX U MYHHUILIMIIAIBHBIX YCIYT B MOCKOBCKOH 001aCTH)

PEIIEHUE
00 oOTKa3e B MpHEME M PErucTpamud JIOKYMEHTOB, HEOOXOIUMBIX U MPEJOCTaBICHUS
MYHULIMIAIBHON yciyrn «Opranu3anus OTAbIXxa 1eTel B KAaHUKYJIIPHOE BpEMS»

YBaxaemblii(as)

dbamMumnus, uMs, 0TYECTBO

B cooTBercTBUM € aIMHUHHMCTPATUBHBIM PErJaMEHTOM IO MIPEAOCTABICHUIO MYHHIIMIIAIbHOM
yenyru «Opranuzanys OTAbIXa JeTeil B KaHUKYISIpHOE BpeMs» Bam oTka3aHO B mpueMe U perucTpaluu
JOKYMEHTOB, HEOOXOIUMBIX JJIs NpeocTaBleHUs MyYHUIMNAIBHON yCIyrM IO CIEeIyIOLUM
OCHOBaHUSM (HYKHO€ OTMETHUTH):

O OOpamienne 3a nOpefocTaBiIeHHMEM MYHUIMNAIBHONM — yCIyrd, He
MPEJOCTaBIAEMON AJIMUHUCTpAIUEH;

O 3asBlIeHHE MOJIAHO JIMIIOM, HE HMEIOLIUM IOJHOMOYMN MpPEICTaBISTh
UHTEpeChl 3asBUTENIS, B COOTBETCTBUU C MYHKTOM 2.3 HACTOSIIEro AJIMHHUCTPATHBHOIO
pETJIaMeHTa;

O OOpamenre 3a mpepocTaBieHHeM MyHununaapHOW  yciyru — 0e3

MPEeIbABICHUS  JOKYMEHTa, IIO3BOJISIONIETO  YCTAHOBHUTH  JIMYHOCTh  3asiBUTEIS
(ITpencraButens 3asBUTENS);

O JIOKyMEHTBI coAiep>KaT MOAUYUCTKU M UCTIPABJICHUSI TEKCTA;

O JIOKyMEHTbl UMEIOT UCIIPABJIEHUS, HE 3aBEPEHHbIE B YCTAHOBJIECHHOM
3akoHoJarenbeTBOM Pocceniickont denepanunu nopsake;

O JIOKyMEHTBI COAEpKaT MOBPEXKJICHUS, HATMYUE KOTOPBIX HE TO3BOJSET
OJIHO3HAYHO UCTOJIKOBATh UX COAECPIKAHUE;

O JIOKyMEHTBI YTPATHIIN CUITY;

O HekoppekTHoe 3anofHeHNe 00s13aTENbHBIX MOJIeH B 3asBICHUY;

O KadecTBo mpencTaBiIeHHBIX TOKYMEHTOB HE TIO3BOJISIET B MOJTHOM O0BEME
MPOYUTATH CBEICHHUS, COACPKALIUECS B JOKYMEHTAX;

O HEKOPPEKTHOE  3alojJHEeHHe  oO0s3aTeldbHBIX  mosed B (opme

uHTepakTUBHOTrO 3ampoca PIII'Y (oTcyrcTBHE 3amofHEHMs, HEIOCTOBEPHOE, HEMOJIHOE
700 HEMpaBWIbHOE, HE COOTBETCTBYIOIEE TPeOOBaHUSIM, YCTAHOBJIEHHBIM HACTOSIIMM
AJIMUHHCTPAaTUBHBIM PErJIaMEHTOM).



O MPEACTABICHUE  JJCKTPOHHBIX  KOMUH  (DJEKTPOHHBIX  00pa3oB)
AOKYMCHTOB, HC IMO3BOIAIOMUX B IOJIHOM 061>eMe NpoYnuTaTh TCKCT JOKYMCHTA I/I/I/IJII/I
pacro3HaTh PeKBU3UTHI JIOKYMEHTA.

Pa3zbsicHeHns o mnopsake AECHCTBUIM Ul TMOJIyY4eHHUs IOJOXKHUTENBHOIO pe3yiabTara IIo
IpeNoCTaBleHU0  MyHUIMIAnbHOM  yciyre — (yKa3bIBalOTCS ~ KOHKPETHBIE  PEKOMEHJIALMH)

(IOIKHOCTD YIIOJIHOMOYEHHOTo crierpanucta M®L/ ynmoiHOMOYeHHOT0 JOKHOCTHOTO JIMIA
Anmvunnctpanuu, @.1.0., KoHTaKTHBIN TenedoH)

« » 20 I. IMoamnuce
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ITpunoxenne Nell

K aIMIHUCTPATUBHOMY PETJIAMEHTY

TIPEAOCTaBICHHS opraHamu MECTHOTO
CcaMOYIIpaBJICHUS MockoBcKoit obmactu
MyHUIUNAIbHON yciyru «OpraHuzanus  OTAbIXa
JieTell B KaHUKYJISIPHOE BpeMsi»

TpeGoBaHus kK NoMelIeHUsIM, B KOTOPBIX NpeaocTaBJ/siercs MyHUIIUNIAJIBLHAS yCIyra

1. Ilomemenusi, B KOTOpbIX HpeAocTaBiseTcss MyHHLUNAIbHAs YCIyra, MpeArnoYTHUTEIbHO
pa3MelialoTCsl  Ha  HIDKHUX  dTaXax 3JaHMM W JIOJDKHBI  COOTBETCTBOBAaThH  CAHMTApHO-
SMMIEMHOJIOIMYECKUM IIPaBUIaM U HOPMATHBaM.

2.Bxogsl B momemeHuss  00OpyOylOTCS — MaHAyCaMH, pACIIUPEHHBIMH  MPOXOJAMH,
MO3BOJISIOIIMMU  00eCeunTh OeCHpensTCTBEHHBIH JOCTYI HHBAJIWIOB, BKJIIOYas HWHBAJIUIOB,
HCIOJIb3YIOUINX KPECIa-KOJSCKH.

3. [Ipy nHOM pa3MelleHUH NOMEIIEHUI Mo BBICOTE, JOJDKHA ObITh oOecreuyeHa BO3MOKHOCTh
MOJIy4€HUsl Y CIlyTd MaJlOMOOUIIbHBIMU IPYIIIaMH HACEIEHHUSL.

4. BXoJ ¥ BBIXOJ1 U3 TIOMEILEHUI 000py1yloTCs yKa3aTeIsIMH.

5.Mecra s WHPOPMHPOBAHUWS, TMpeIHA3HAUYCHHBIC JUISI O3HAKOMJICHHUs 3asBUTENEH C
MH(GOPMALMOHHBIMU MaTepHaaMH, 000pyIyt0TCs HHPOPMALMOHHBIMU CTEHAMHU.

6. Mecra misi oXuJaHWs Ha TMOAAYy WM TOJTYYEHHE JTOKYMEHTOB OOOPYIYIOTCS CTYJBSIMH,
CKaMbsIMH.

7. Mecta Uil 3aloNHEHUs 3asdBJIEHUS OOOpPYIYIOTCS CTYJbSIMM, CTOJaMH (CTOMKamMu) u
obecrieunBaroTcsd 0oOpa3laMu 3asBlICHHUM, nucyell OyMarod M KaHUEISAPCKUMHU IPUHAICKHOCTAMU
(IIapUKOBBIMU PYYKaMH).

8. KaOunersl st mpuema 3asBUTENCH OJDKHBI OBITH 000PYAOBaHBI HH(POPMAIMOHHBIMU
TabJIMYKaMH (BBIBECKAMH) C YKA3aHUEM:

a) HoMepa KaOuHeTa;

0) dbaMuIuM, UMEHHU, OTYECTBA U JIOJDKHOCTHU CIIEIIHAIIUCTA, OCYIIECTBISIONIETO PEI0CTaBIECHNE
Yeayru.

9. Paboune MecTa MyHUITUITATBHBIX CIY)XAIIMX W/WIK coTpynHukoB M®ILI, mpenocTaBistoniix
Yenyry, o60pyAyIOTCs KOMIBIOTEpAaMU U OPITEXHUKOM, MO3BOJISIONIMMH CBOEBPEMEHHO U B IOJHOM
o0bemMe Moay4yaTh CHOPAaBOYHYIO MH(POPMAIUIO [0 BOMPOCAM NMPEAOCTaBICHHUS YCIYyTd U OpraHU30BaTh
IIPEOCTaBIIEHUE Y CIIYTH B MIOJIHOM OOBbEMe.
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[Mpunoxxenne Nel2

K a/IMUHUCTPaTUBHOMY PETJIAMEHTY

NIPEOCTaBICHUS OopraHamMu MECTHOTO
caMOyTIpaBJICHUs MockoBcKoH obnactu
MyHUOUTIAIbHOW ycmyrn «OpraHuzanmust —OTAbIXa
JIeTeH B KaHUKYJSIPHOE BPEMS)

Ioka3zaTesu J10CTYNNHOCTH U KayecTBa MyHUIIUNIAJIBLHOM yCIYyTH

[TokazarensiMu TOCTYIHOCTH IpenocTaBieHuss MyHULIUTIaTbHON YCIYTH SIBISIOTCS:
1. mpenocTaBiieHne BOZMOKHOCTH MOJy4eHUs MyHUIIMTATBLHON YCIYTH B 3J€KTPOHHOM

dbopme niu B MOII;

2. Ipe/IoCTaBIICHHE BO3MOXKHOCTH MHOJYyYeHHS MHGOPMAIMHM O XOJ€ MPEIOCTaBICHHS
MyHULMNIaBHOW ~ yCAYyrd, B TOM UHCIE€ C  HCIOJb30BaHHUEM  HH(POPMALMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHH;

3. TpaHCHOPTHAs IOCTYITHOCTh K MECTaM IPEAOCTaBIeHNs] MyHUIIMTIAIEHOW YCIYTH;

4. oOecrieueHne  OECHPENATCTBEHHOrO  JOCTYNa JIMOAM C  OTPAaHMYCHHBIMH
BO3MOXKHOCTSIMH ~ TICPEIBIDKEHHS K  IIOMEHICHUSM, B  KOTOPBIX  IPEIOCTaBIIACTCS
MynununansHass yciayra (B TOM 4YHCIE HaJlWdue OECIJIaTHBIX MapKOBOYHBIX MECT IS
CIIeUATIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIMJIOB);

5. coOmonenne  TpeOoBaHMI ~ AJMHHHCTPATHBHOTO  pErJiaMeHTa O  TOpSJKe
UH()OPMUPOBAHUS O MPEAOCTAaBICHINH MYHUIIMTIAIBHON yCIyTH

IToka3zaTenssMu KayecTBa IPEAOCTABICHU MYHULIUIIAIBHON YCIIYTH SBJISIOTCSA:

1. coGnroneHue cpokoB npenocTaBieHuss MyHUIIUITaIbHONW YCIIyTH;

2. coOMIO/IeHNsI YCTAHOBJIEHHOTO BPEMEHH OXHIAHUA B OYEpeAW IMpH MO0Jade
3asiBIIEHUS U TIPU MOJIyYE€HUU pe3yibTaTa npeocTaBiieHuss MyHUIIUITaIbHOW YCIyTH;

3. COOTHOIIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUN Ha TPEIOCTABICHHE
MyHUIMNanbHON ycayrd K oOIieMy KOJUYeCTBY 3asiBICHMH, MOCTYMHMBIIUX B CBA3H C
npefocTaBieHneM MyHUIIUNIATbHON YCITYTH;

4. cBOEBpPEMEHHOE HAIIpaBJICHHE YBEIOMJICHHH 3asBUTENSIM O TNPEAOCTABICHUM WIH
IpeKpalleH!H MpeJocTaBlIeHuss MyHUIUNIAIBHON yCIyTH;

5. COOTHOIIIEHHWE KOJMYEeCTBA OOOCHOBAaHHBIX >Kajo0 TrpakJaH M OpraHu3alMi 1o
BOIPOCaM KadecTBa M JOCTYMHOCTH MpefocTaBieHUss MyHUIMNANbHON yCIayru K oOuemy
KOJIMYECTBY Kajo0.
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[Mpunoxenne Nel3

K a/IMUHUCTPaTUBHOMY PETJIAMEHTY

NIPEOCTaBICHUS OopraHamMu MECTHOTO
caMOyTIpaBJICHUs MockoBcKoH obnactu
MyHUOUIAIbHOW ycmyrn «OpraHusamust — OTAbIXa
JIeTeH B KaHUKYJISIPHOE BPEMSD)

TpeﬁoBaHnﬂ K 00ecrneyeHnIo AOCTYITHOCTH Mynmmna.nbnoﬁ yciayru aJjist *tHBaJIua0B

1. Jlumam ¢ | w |l rpynmamMu WHBaIMIHOCTH OOECIECYMBACTCS BO3MOXKHOCTH
noirydyeHnss MyHUITUNIATBHON YCIYTH 1O MECTY WX NMPEeObIBaHUS C NPEABAPUTEIHLHON 3aMTUCHIO
o tenedony B ML, a taxxe nmocpeacrsom PIITY.

2. lIpu mnpenocraBinennn MynununansHoit ycnyru 3asutento ([IperncraButento
3asgBUTENS) - MHBAIMIY C HApYHICHUAMU (PYHKIHH CIyXa W HMHBAJIUIAM C HapyIICHUSMU
GyHKIMI OJHOBPEMEHHO clyXa M 3pEHHUS JOJDKEH OBITh 00ecledeH CypIoNepeBOja WU
Tu(dIoCypONEepeBOl  Ipolecca  MpeAocTaBiIeHMs ~ MyHUIMOAIbHOM  yciyru,  Ju0o
OpraHu3oBaHa pabora ABTOMAaTU3UPOBAHHON CHUCTEMBI cyplonepeBoa WU
TU(dI0CYpOTIEPEBO/IA, MPOU3BEIECHO KOHCYJIBTUPOBAHUE 10 MHTEPECYIOIIMM €ro BOIpOcam
YKa3aHHBIM CIIOCOOOM.

3. B momemienusix, mpenHazHadyeHHbIX s mpuema 3assurteneil ([IpencraButeneit
3asgBUTENEH), JOMKHO OBbITh  OpraHM30BaHO  OTJENbHOE OKHO (MECTO  IpHuema),
MPUCTIOCOOJICHHOE Uil MTPHeMa MHBAIUIOB CO CTOMKMMH PACcCCTPOMCTBAMH 3pEHUS U CIyXa, a
TaK)Ke OMOPHO-IBUTATEILHON (PYHKIIUH.

4. B momemieHusax, NpeAHa3HaueHHBIX s mpuema 3asButeneit (IIpemcraBureneit
3asiBUTENEH), oOecrieunBaeTcss AyOIMpOBaHHE HEOOXOAMMOW Ui WHBAIHMIOB 3BYKOBOW H
3pUTENbHON HHGOpPMAINK, a Tak)Ke HAAMUCEH, 3HAKOB W WHOM TEKCTOBOM W Tpaduueckoit
MH(pOpMallMK 3HAKaMH, BBIIOJIHEHHBIMH pelbepHO-ToueyHbIM HIpudToM bpaiins, nomyck
CypAOIEepeBOIYHKa, TU(IOCYpIOTIepeBOAUNKA U COOAKU-TIPOBOTHUKA.

5. ITo xenanuro 3asButens (I[IpencraButens 3asBuTeNs) 3asBleHUE MOATOTABINBACTCS
CIELUATUCTOM OpraHa, mnpenocTapistomero MyHununaapHyro ycnayry uinu MOILl, Tekct
3asBneHus 3aunthbiBaetcs 3assurento ([IpeacraButento 3asBUTENS ), €CIM OH 3aTPYIHSAETCS 3TO
CeNaTh CaMOCTOSTENBHO.

6. MHBamuIaM, MMEIOIIIMM OTPAHWYCHUS IBUTATEIILHOW aKTUBHOCTH, TIPEIISATCTBYOIINAE
CaMOCTOSITENIbHOMY TOJNUCAHUIO JOKYMEHTOB, MpesaraeTcsi oOpaTuTbcs K HOTapuycy JUis
YIOCTOBEPEHUS MOIUCH IPYroro juia (pyKONpUKIaTuuKa), 3a HHBAIN/IA.

7.3nanue  (moMemieHuWe) — YTMOJHOMOYEHHOro  opraHa, M®I[  obopynyercs
UHPOPMALIMOHHON TaOnMM4Kol (BbIBECKOH), coaepikaiieid monHoe HauMmeHoBaHue MOII, a
TaKXke HH(POPMAIIHIO O PEKUME €r0 PAOOTHI.

8. Bxox B 3manue (momenieHune) YTMOTHOMOYEHHOTO opraHa, M®IL] u BbIX0oa U3 HEro
00OpyIylOTCS ~ COOTBETCTBYIOIIMMH  YKa3aTeJlIMU C  aBTOHOMHBIMH  MCTOYHUKaAMH
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OecriepeOOMHOrO THTAHUSA, a TaKXKE JIECTHUIAMH C TIOPYYHSIMH U TaHAycaMHu s
NEepEeABMKEHUSI JIETCKMX M WHBAJUIHBIX KOJSICOK B COOTBETCTBUU C TpeOOBaHUAMHU
®enepanpHoro 3akona oT 30 nexadps 2009 roma Ne 384-d3 «TexHHUeCKHil periiaMeHT o
0e30MacHOCTH 3AaHUN U COOPYKEHUI».

9. Ilomemenuss YnosmHoModeHHoro oprana u M®ILI, nmpeaHazHaueHHbIe 111 PabOTHI C
Sasutensamu ([IpencraButensmu 3asBUTENEH), paclonaraloTcs Ha HIDKHHUX dTaKax 3[aHUs U
MMEIOT OTHEIBHBIM BXOA. B ciydae pacrnosoxkeHus YnoJHOMOYeHHOro oprana u M®OI[ na
BTOPOM dTaX€ M BBIIIE, 3JaHHE OCHAINAeTCs JH(TOM, 3CKAIATOPOM WIM HWHBIMH
ABTOMAaTUYECKUMH MOTbEMHBIMU YCTPOMCTBAMU, B TOM YUCIIE JJII UHBAIUIOB.

10. B Ynonnomouennslii opran u M®IL[ opranusyercss OecriaTHbIA TyasieT Jis
MIOCETUTENIEH, B TOM YHCIIE TyaJIeT, IPeAHA3HAYEHHBIHN 1JI1 NHBAJIU]IOB.

11. Cnemmamucramu  YnoiaHomoueHHoro opraHa u M®Il opranmsyercs pabora 1o
COMPOBOXKACHUIO HWHBAIMJOB, HMEIONIMX CTOMKHE paccTpoicTBa (PYHKIHMH 3pEHHS H
CaMOCTOSITENIbHOTO TEPE/IBIKEHUS, W MPEAOCTaBICHHE MM IIOMOIIM TpU OOpalieHHH 3a
MyHUIIMDIANBHOM YCIYyroM W MOJY4YEHUs pe3yibTaTa IPEIOCTaBICHUS YCIYTH; OKa3aHHUIO
MIOMOIIIY MHBAJIM/IaM B TIPEOIOJICHIH 0apbepoB, MEIIAIOIINX ITOIYUYEHUIO IMH YCIyT HapaBHE C
JIPYTUMU.
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[punoxenne Neld

K aJMUHHACTPATHBHOMY PETJIaMEHTY

NPEeIOCTABJICHUS] OpraHaMH MECTHOTO CaMOyIpaBieHHs: MOCKOBCKOH 00aCTH MyHUIMIIATEHOMH
yeiyru «OpraHnu3anys OTABIXA AeTell B KaHUKYJISIPHOE BPEeMsD»

Hepeqenb H coAepKaHNEC AAMUHUCTPATUBHBLIX I[eﬁCTBHﬁ, COCTABJIAOIIHUX a/IMUHUCTPATHBHBIC NIPOUECAYPbI

1. Ilpuem 3asiB1eHUsA M JOKYMEHTOB.

1.1.

(ITpeacraBureis 3asisurensi) B MPII.

HOpﬂI{OK BBIIMMOJIHCHUA AIMHUHHCTPATUBHbLIX

NEeHCTBUM NPU JUYHOM oOpameHun 3asiBUTEJs

Mecro
Cpenn
BBITTOJIHEHUS .
AJIMUHHUCTpPATHUBHbBIC Cpennuit SISt .
nporexypsl/ . Copepxanue neicTBUs
NENCTBUA CPOK BBINIOJIHEHUS | TPYAOEMKOCTb
yeToL3yeMat BBITIOJIHCHHS
nC
M®LY/ YcraHoBneHue B Tteuenue 5 JIOKyMEHTBI MIPOBEPSIOTCS Ha
Monyne M®I] | cooTBeTcTBUS IUYHOCTU 3asiBuTenst | 1 pabodero 1HSA | MHHYT COOTBETCTBUE TpeOOBaHUSIM, YKa3aHHBIM B
ENC OY (ITpencraBurens 3asBUTens1) | MOIL] (ue nynkTe 10 u [punoxkenun 9 kK HacTosIIEMY
JIOKYMEHTaM, YIOCTOBEPSIOLIUM | BKJIIOYAeTCA B AJIMUHUCTPAaTUBHOMY periaameHTy 3a
JUYHOCTD o0t CPOK UCKIIIOYEHHEM 3asiBIICHHUS] B Clydae, €cld
MPEI0CTABIICHUS oOparaercst cam 3asBUTEIH W
MyHuumMnansHON IIpencraBurens 3asBUTEIIS,
YCIIYTH). YIOJTHOMOYEHHBII Ha MOATNICaHUE
3asBICHUSI.
[IpoBepka MTOJITHOMOYMI 5 [Iposepsrores JIOKYMEHTBHI,
[IpeacraButenss  3asBUTENs  Ha MUHYT YA0CTOBEPSAIOIINE MOJIHOMOYMS
OCHOBaHUU JTIOKYMEHTA, [IpencraButens  3asBuTens  (AOKYMEHT,
YIOCTOBEPSIOLIErO0  ITOJIHOMOYHS yA0CTOBepsOIUiA TnyHOCTh [IpencraBurens
(nmpu o6pamenun [lpeacraBurens 3asBUTENS M JOBEPEHHOCTb, BBIJAHHYIO B
3asiBUTEIIS) COOTBETCTBUU C 3aKOHOJATEIbHBIMH U
WHBIMU HOPMAaTHBHBIMHU aKTaMH,




Mecrto
BBITIOJTHEHHUSI
poreaypbl/
UCIIOJIb3yeMast
nC

AJIMUHUCTpPaTUBHBIE
JEUCTBUS

Cpennuit
CPOK BBITTOJTHEHHS

S

TPYJOEMKOCTh

Cpenn

BBIINIOJIHCHU A

ConepxaHue 1eMCTBUS

IloaroroBka
MpUeMe JTOKYMEHTOB

OTKa3sa B

3amnogHeHne
CKaHMPOBAHUE

3as41BJICHUA,
MpCACTaBICHHBIX
AOKYMCHTOB, CHATHA KOIUM
OpHUTIMHAJIOB JOKYMCHTOB u
(bOpMI/IpOBaHI/IC BBITIMCKY O IPUEMC
3asgBiaeHus n npujaara€MbIx
HAOKYMCHTOB

nercrByromMu B Poccuiickoit denepanun).

MUHYT

15

B cnyyae HanmuMs OCHOBaHHMM JJId
OTKa3a B IpUeMe JOKYMEHTOB W3 IyHKTa 12
HACTOSIIETO AJIMUHHCTPAaTUBHOTO
permaMeHTa CIIEITHAITUCTOM MO®I]
OCYIIECTBISETCS UH(OPMUPOBAHUE
asButens (IlpencraButens 3asBuTENs) O
HEOOXOIMMOCTH TPEAbIBICHUS JTOKYMEHTOB
Ui TpeAocTaBiieHuss — MyHUIUINAIbHON
YCIYTH W TIpeJyiaraeTcs OOpaTHThCS IOCIe
MIPUBEJICHUS JTOKYMEHTOB B COOTBETCTBHUE C
TpeOOBaHUSMU 3aKOHOIATEIbCTRA.

ITo TpeOOBaHUIO
(ITpencraBurens 3asiBUTEIIsS)
YIOJTHOMOYEHHBIM  crienuanuctom  M®I]
MOJMKUCKHIBACTCA W BBIAGTCS pelIeHHe 00
OTKa3e B MpHEME JOKYMEHTOB C YKa3aHHWEM
MPUYHUH OTKa3a B CPOK He no3anee 30 MUHYT
C MOMEHTa TIONY4€HHS OT 3asBHUTEIA
(ITpencraBurtens 3asBUTENS) TOKYMEHTOB.

3agBureis

MHUH

15

B ciyyae oOTCyTCTBHS OCHOBaHUU
OTKa3a B npueme JOKYMEHTOB,
crienuanucromM M®L] 3anonHseTcs KapTouka
MyHumnanbHOU YCIIyTH, BHOCSTCS
CBEJICHUs 110 BCEM IIOJISIM B COOTBETCTBUU C
WHCTPYKLUEH=

Cneunanuct CKaHUPYET
[IPECTABJICHHBIE 3asBUTENIEM
(IlpencraBurenem 3asBUTENS]) OPUTHHAIIBI

M®I]




Mecrto
BBITIOJTHEHHUSI
poreaypbl/
UCIIOJIb3yeMast
nC

AJIMUHHUCTpPATHUBHbBIC
JEUCTBUS

Cpennuit
CPOK BBITTOJTHEHHS

Cpenn
SISt
TPYIOEMKOCTh
BBIITOJIHEHUS

ConepxaHue 1eMCTBUS

JOKYMEHTOB, ()OPMHUPYET 3IEKTPOHHOE JIEI0
B Monyne MOIL[ EMC OV.

[TommuaNKN JIOKYMEHTOB
Bo3BpamatTcs 3assurento ([IpencraButento
3asiBUTES).

Cnenuanuct M®II pacneuaTsiBaeT u
BBIZIACT 3asBUTEITIO (ITpencraBuresnto
3asgBUTENs1)  BBIMMCKY B TOJYYCHHH
3asBneHUsA, JOKYMEHTOB C YyKa3aHHEM HX
MEPEYHs] U KOJIMYECTBA JIMCTOB, BXOJAILETO
HOMEpa, JaTbl TIOJYYeHHS HW  JaThl
TFOTOBHOCTU  pe3yJibTaTa MpeaoCTaBICHUS
MyHuunanbHOU YCIYTH. Brimncka
MoAMUChIBaeTcsd  creruanuctom  MOI],
MPUHSBIIAM JIOKYMEHTHI U 3asBHUTENIEM
(ITpencraButenem 3asBUTEN).

OnektpoHHoe  neno  (3asBieHUeE,
MpujiaraeéMble K HEMy JOKYMEHTBI, BBIITHUCKA)
nocrynator u3 Monyns MOL[ EMC OV B
Monynpe okazanus ycnyr EMC OV B nens
ero GopMupOBaHUS.

OcymectBisercs EPExXo. K
aIMUHUCTpATUBHOU Tiporenype «O6paboTka
" npeBapUTeIbHOE paccMoTpeHue

JOKYMCHTOB.




2.2. llopsaioKk BbINOJHEHUS] AJIMUHUCTPATHUBHBLIX JeiicTBUH 1NpuU oOpameHun 3asiBUTeNs
(IIpeacraBurens 3asaBures) yepe3 PIIT'Y.

Mecto AJIMUHUCTpATH Cpennuit Cpennsis ConepxaHnue 1eMCTBUS
BBITIOJIHCHU S BHBIE JICHCTBUS CPOK BBIIIOJIHEHUS | TPYILOEMKOCTb
npoueaypbl/ BBIIIOJIHEHUS
ucnosaszyemas MC
PIIT'Y/ Monaynb [TocTymienue 1 1 neHp 3asButens (IIpencraBurens 3asBUTENS)
okazanusi yciyr EWMC | nokymMeHTOB KaJICHAapHBII HarpaBisieT  3asgBICHUE U JOKYMEHTHI,
oy JICHb HE0OXOIUMBIE JUTSt MPEAOCTABIICHUS
(ue MyHUIIMIIaBHON YCIIYTH, B 3JICKTPOHHOM BHJIE
BKJIFOUAETCS B yepes PIITY.
o0t CPOK TpeboBanust K JOKyMEHTaM B
MIPEA0CTaBIICHUS JJIEKTPOHHOM  BHJI€ YCTaHOBJEHbl 1. 21
MyHununaibsHON HACTOALIEr0 AJIMHUHUCTPATUBHOTO PETJIAMEHTA.
YCIIyTH). 3asBJICHUE U IPUIAraeMble JOKYMEHTBI
IIOCTYNIAIOT B HHTErpupoBaHHsli ¢ PIII'Y
Monyne  okazanus  ycnyr  EMC  OV.
OcymectBisercs nepexon K
aJIMUHUCTpaTUBHONW mpoueaype «OOpaboTka u
IIpeJIBAPUTENILHOE PACCMOTPEHHE JOKYMEHTOB.

2. O0paboTKa M NpeaBapUTEJIbHOE PACCMOTPEHNE JOKYMEHTOB

Mecrto AJIMAHHUCTPATHUBHBI Cpennuit Cpenn ConepxaHue IeHCTBUS
BBITIOJTHEHUS € IeHCTBUs CPOK st
npoueaypbl/ BBIITOJTHEHUS TPYIOEMKOCTh
ucnoaszyemas MC BBITIOJTHEHUS

Mol1y Mopuyis [TpoBepka 1 15 [Ipu nocTymnjaeHUH AOKYMEHTOB OT
MOI] ENC OVY/ | xoMrIuiekTHOCTH pabounii  JeHb | MHHYT M®I] CIIELUATUCT AJIMHHUCTpAIHH,
Anmunuctpaimst/Moayse | mpencrapneHHBIX AJIMAHHCTpanus OTBETCTBEHHBI 3a TIPUEM W IPOBEPKY
okasanus ycnyr EUC OV | 3agpurenem IIOCTYNIUBIIMX  JOKYMEHTOB B  ILENIAX




(ITpencraButenem
3asiBUTEINIA)  DJIEKTPOHHBIX
JIOKYMEHTOB, MOCTYIHBIINUX
oT M®I]

AnmunuCTparus/ [TpoBepka
Monaynb oka3zaHUsl yCIOyT | KOMIUIEKTHOCTH
ENC OY /PIIT'Y HaAIPaBJICHHBIX 3asBUTEJIEM
(ITpencraBurenem
3asiBUTENIS) JIOKYMEHTOB
noctynusiux ¢ PIITY
AnmvunucTpanms/ [TonroroBka oTkasa B
Monynp oka3zaHus yCIyr |IpUeMe JIOKYMEHTOB
ENC OV /PIIT'Y noctynusBmux ¢ PIITY.

(mepBbIit
JI€Hb
IIPEIOCTABIICHUS
MynununaibHOU

yCIIyrH)

npenocTaBieHuss MyHUIIMNAIBHONW YCIIyTH:

1) YCTaHABJIMBAET IIpeaAMET
oOpamienus, nonHomouus IlpencraBurens
3asIBUTEIS;

2) MIpOBEPSIET MIPAaBUJILHOCTD
opopmiieHuss 3asBICHUS, KOMIUIEKTHOCTh
IPEJICTaBICHHbIX JIOKYMEHTOB,
HEO0OXOTUMBIX JUTSt PEe0CTaBIICHUS

MyHUIMIaTBHOM YCIIYTH, U COOTBETCTBHE
UX YCTaHOBJIEHHBIM AJIMUHUCTPATUBHBIM
periaMeHTOM TpeOOBaHUAM;

3) Peructpupyer 3asBieHue B
Mognyie okazanus ycayr EMUC OV,

MUHYT

15

IIpn nocTymneHun JOKYMEHTOB B
anekTpoHHou ¢opme ¢ PIII'Y cnenmanuct
AnMuHHUCTpalus, OTBETCTBEHHbIN 3a IIPUEM
U IPOBEPKY IMOCTYNUBIIUX JOKYMEHTOB B
HensX IpeaocrasiieHns MyHMIMNAIbHOU
yCIIyT'l IIPOBOJUT [IPEABAPUTEIILHYIO
MIPOBEPKY.

1) YCTaHABJIMBAET IIpeaMET
oOpamenusi, noiaHomouust [IpencraBurens
3asiBUTEIISA;

2) MIPOBEPSIET IIPaBUIBHOCTh
oopminenus 3asBiE€HUs, KOMIUIEKTHOCTb
MIPEACTABICHHBIX JOKYMEHTOB,
HEOOXOTUMBIX JUTS IIPEIOCTaBIICHUS
MyHUIMITaTBbHOM YCIYyTH, U COOTBETCTBHE
X YCTAHOBJIEHHBIM AJIMHMHHCTPaTUBHBIM
peraaMeHToM TpeOOBaHUSIM.

MUHYT

15

B cinyyae Hamuuusg OCHOBaHUU U3
IyHKTa 12 HACTOSIIIETO
AJIMUHHCTPATUBHOTO periiameHTa
CIIEIUAJINCTOM AJIMUHUCTpaALUH




HanpaBisier 3asButento (IIpemcraButemnto
3asBUTENISI) pellIeHHe 00 OTKa3e B MpHUEMe
JOKYMEHTOB C YKa3aHHUEM MPHUYHH OTKa3a He

Mo3/1Hee HIEpBOTO pabouero JTHS,
CIIENYIONIETO 3a JTHEM NOAa4YM 3asBICHUS
yepes PIITY.

B cnyuae orcyTcTBHSI OCHOBaHUS AJIst
OTKa3a B MpHEME JOKYMEHTOB CIEIHAIIACT
AJIMUHUCTpAIlUU PErucTpUpyeT 3asiBICHUE
B Monayns oxazanus yciayr EWUC OV.
Boimucka o mnonmyyeHun 3asBIeHUS U
JIOKYMEHTOB HAIPABJISACTCS CICIIHATUCTOM
AJIMUHUCTpALIKT 3asBUTEITIO
(IlpencraButento 3asButens) yepe3 PIITY
HE TI03[HEe TepBOro paboyero JHS,
CIIEIYIOIIET0 32  JHEM  perucTparuu

3asBIICHHS.

OcyuiectBisiercs epexos K
aIMUHUCTPATUBHOMN nporeaype
«DopmupoBaHue i HarpaBJieHUE
MEXBEJJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanun), Y4aCTBYIOIIIHE B
NIPENOCTaBICHUU MyHunmMnansHON
YCIIYTH».

3. ®opMHUpOBaHUE U HANPABJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OPraHM3anMu), y4acTBYOLIUE B
npexocrajieHud MyHHIUNIAILHON YCIYIH.

Mecto Cpenn
BBIIIOJTHCHUS AZ[MI/IHI/ICTpaTI/IBHI)Ie CpeIIHI/Ifl s o
N Conepxanue neicTBus
HpOHe)IprI/ JACHUCTBUA CPOK BBITIOJTHCHHA TPYAOEMKOCTb
ucnonb3yemas UC BBINOJIHEHHUS
A JIMUHHCTpA OmpeneneHne  cocTaBa 1 pabounit 20 Cnenuanuct A TIMUHHCTpAITUs




st/ Mopnynb | JIOKYMEHTOB, MOJIe)KAUX | JIEHb MUHYT OTBETCTBEHHBIN 3a OCYLIECTBJICHUE
OKa3aHus yCIyT | 3ampocy. Hanpasnenne | AamuHucTpanus MEXBEIOMCTBEHHOTO B3aUMO/JIEICTBUS,
ENC OY /CM5B MEKBEJOMCTBEHHBIX 3aIPOCOB. (mepBbIit JICHb OCYIIIECTBIISIET dhopmupoBanue u
IIPEIOCTABIICHUS HaIpaBJIEHUE MEKBEOMCTBEHHBIX
MyHununaibsHOM 3alpOCOB, YKa3aHHbIX B MyHkTe 11
yCIIyTH) HAaCTOSILIETO AJMUHUCTPATUBHOTO
perjiiaMeHTa
KonTpons He 5 [IpoBepka NOCTYyIUIEHUSI OTBETOB Ha
MPEAOCTABIICHUS pe3ynbTaTta | TO3JHEE 6 | MHUHYT MEXBEJIOMCTBEHHBIE 3aIPOCHIL.
3a1pocoB paboyero IHS cO OTBeThl Ha MEKBEJOMCTBEHHBIE
JIHSL PErucTpaluu 3ampockl MOCTYNAaT B Moayiab OKa3zaHUs
3asiBIeHUS B yeayr EMC OVY.
AHanmu3  OTBETOB Ha | AJIMHHUCTpaLUs 20 Crenuanuct AJIMUHHCTpaLIUS
MEKBEJIOMCTBEHHBIE 3aIIPOCHI MUHYT aHaJIU3UPYeT OTBETHI Ha
MEKBEIOMCTBEHHbBIE 3arpocsl,
OCYILIECTBIISETCS epexos K
aJIMUHUCTPATUBHOMN npoueaype
«I[IpuHsTHE pEemeHUs.
4. llpuHsiTHE pelIeHUS.
Mecto AJIMUHUCTpAaTUBHBIE Cpennu Cpenn Copnepxanue neicTBus
BBITIOJTHEHHUS JIEUCTBHUS 71 CPOK | A
IpoIeTypbl/UCIIO BBITIOJTHEHUS TPYZAOEMKOCTh
np3yemas C BBITIOJIHCHHUS
AIMUHUCTD [TonroroBka pemeHus He 15 Crnennanucr AIMuHUCTpaLH,
armsi/ Monynb MO3/HEe 6 | MUHYT OTBETCTBEHHBIN 3a MIPeI0CTaBIICHUE
OKa3aHus  YCIyr pabouero mHS MyHULIMNIAIBHOW ~ YCIIYTM, Ha OCHOBAaHHU
ENC OY co TTHS coOpaHHOTO KOMILIEKTa JTOKYMEHTOB
perucTpanuu ONpeAcsieT BO3MOYKHOCTb IIPENIOCTABICHUS
3asBIEHUS B MyHUIMIIaabHON YCIyTH.
ITpu oTCyTCTBUM OCHOBAaHUM AJIs OTKa3a
MO/ATOTABIIMBAETCS pelieHue 0
IIPENOCTABIEHNN MyHMIIMIIAIBHOW YCIYTH IO




ykazaHHo B [lpuioxkenuun 4 K
AMUHUCTPATUBHOMY

(opme,
HACTOALIEMY
periamMeHTy.

IIpn Hanuyuu OCHOBaHUM JUI OTKasa
IOJrOTAaBIUBAETCA pelieHue o0 oOTKa3e B
NIpEAOCTaBICHU MyHUIIMIIAIBHOW YCIyTU I10

dbopme, ykazanHoir B Sllpwioxenun 7 K
HAaCTOALLEMY AJIMUHUCTPaTUBHOMY
pErjgaMeHTy.
HanpaBnenue pemrenuss o 5 Pemienue BHOCUTCSA B MOAyJb OKazaHus
IIPEIOCTABIEHNN MyHUIIMIIAIBHON MHHYT yeayr  ENC oy u HaIIPaBJISAIOTCS
ycayru  aubo 00  oOTkae B PYKOBOJUTENO AIMUHUCTPALIUU.
IIPEIOCTABIEHNN MyHUIIMIIAIBHON
YCIIYTH Ha MOANUCH PYKOBOJIUTENIO
AJIMUHUCTpALIMKT
[Tognucanue pemenus 15 PykoBogurens AJMUHUCTpaLUH,
MUHYT UCXOZs U3 KPUTEPUEB IPUHATUSA PELICHUSA O
MpEeAOCTaBICHN MyHUIIMNIAIBHOW  YCIIYTH,
HOJMMCHIBAET MOJTOTOBICHHOE pelleHue JTuO0
BO3Bpamiaer ans u3MeHeHus. HeszaBucumo ot
IPHUHSTOTO PELICHUS OCYILECTBIISIETCS EPEXO]T
K aIMUHUCTPATUBHOU npouenype
«HampaBnenue pesynpraTay.
5. Hanpassienue pe3yJbTara.
Mecrto AJIMUHUCTpAaTUBHBIE Cpennu Cpenns Copnepxanue 1eNCTBUS:
BBIITOJTHEHHS JEUCTBHUS 71 CPOK | o
IpOIeTypbl/UCTIO BBITIOJTHEHUS TPYAOEMKOCTh
ne3yemas UC BBITTOJTHEHUS
AnmuHuC Hampasnenue pemenus o He 5 MUHYT Pemenue 0 IIPEIOCTAaBIEHUN
tpauust/ Monyib | TpenocTaBIeHUN MO3/JHEE 6 MyHununaapHORH — ycinyru/o6  oTKaze B
oKazaHMs ycayr | MyHUIMNaIbHON ycayru aubo o6 | pabodero aHs MIPEeIOCTaBIEHNN MyHUIIMTIIANBHON YCIYTH:




ENC OY /PIII'Y

M®I1/
Moayne  MOI]
ENC OY

OTKa3ze B Mpe0CTaBICHUU
MyHunMnaibsHON yCIyTH

co ITHS
perucTpanuu
3asgBiIeHUs B
AnMuHUCTpaIl
3971

- HampapBlseTCs B JUYHBIA KaOWHET
Ha PII'Y B BuaE 37€KTPOHHOTO JOKYMEHTA
npu nojave 3assiaeHus yepe3 MOIL], PIIT'Y
npu Haauyuu peructpauuu  Ha PIIT'Y
nocpeactsoM ECHUA.

- Bblgaercs uepes MOL[ B Buue
pacrneyaTaHHOTO HK3EMIUISIpa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMaXXHOM  HOCHTEIE,
3aBEPEHHOTO MOAMKUCHIO YITOJIHOMOYEHHOTO
cnenuamucrta MOIL[ n neyatsro MOILL ipu
nogaye 3assieHus yepes MOL, PIII'Y npu
HAIUYUHA perucTpanuu Ha PIII'Y
nocpeactsoM ECHUA.




[punoxenne Nelb

K aIMIHUCTPATUBHOMY PETJIAMEHTY

TIPEAOCTaBICHHS opraHamu MECTHOTO
CaMOyIIpaBICHUS MockoBckoi obnactu
MYHULIUNAIBHOW yciyrn «OpraHu3anus OTAbIXa AeTer
B KaHUKYJISIPHOE BPEMSD)

Biok-cxemsl npeaocraBiaeHuss MyHUIMIIAILHOM YCJIYTH

bnok-cxema npenocrasiienuss MyHununansHou ycayru uyepes PIITY
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